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RECORDSRETENTION AND DISPOSITION SCHEDULE
Utility Regulatory Commission

Agency: Utility Regulatory Commission, Indiana

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1{2007-106 |[UTILITY COMPANY ANNUAL REPORTS TRANSFER one el ectronic copy of each report
Files include electric, rural electric, tel ephone, water, to the | NDI ANA ARCHI VES for EVALUATI ON,
sewage/ wat er, gas, and gas transm ssion company reports. SAMPLI NG and WVEEDI NG pursuant to archival

principles, after one (1) year.
(Formerly Record Series 84-472 through 84-479, inclusive.)

2(81-832 FORMAL CASE | MAGE any paper records according to | ARA
Oiginal case file includes an index, the petition, all standards on recei pt; DESTROY hard copi es
file stanped docunents, originals of orders and docket after verification of electronic records
entries, reporter exhibits, and proofs of publication. for conpleteness and legibility. One (1)
Not es and duplicate copies are purged fromthe file upon year after the case is conpleted or the
conpl etion of the case. These records are now managed in an | conpl etion of any and all appeals, TRANSFER
el ectroni c case managenent system Disclosure of these one (1) copy of the case record to the
records may be subject to limtations outlined in IC I NDI ANA ARCHI VES for permanent archival
5-14-3-4 (a) or (b). retention. MAI NTAI N agency copy of

el ectronic records pernmanently for
ref erence and access purposes.

3(82-280 UTI LI TY ARTI CLES | MAGE any paper records according to | ARA
Each Wednesday, | URC neets in conference to consider standards on recei pt; DESTROY hard copies
requests. Series consists of supporting material for 30-day | after verification of electronic records
filings presented at conference and a copy of the letter for conpleteness and legibility. MAI NTAIN
sent to the conpany announcing their decision. el ectronic records pernmanently in agency

for reference and access purposes.

412002- 40 AFFI LI ATE CONTRACTS DESTROY when contract expires.

Conpri sed of contracts between conpanies or individuals for
goods and services. Mst contracts are for one year with a
renewal option. IURCis not a party to the contract. Files
mai ntai ned for information purposes only.

512007-105 [UTILITY COWANY TARI FF FI LES DESTROY previous copy three (3) years after
Files include approved rates for water/sewer, gas, electric | each new tariff is approved and received.
(i ncluding whol esal e power cost) and tel ephone conpanies in
I ndi ana.

6(2013- 15 GAS LI NE DAMAGE | NVESTI GATI ONS DESTROY records for cases that proceed to
The Pipeline Safety Division of the Uility Regulatory investigation six (6) nmonths after the
Conmi ssi on investigates instances of damage to underground | finding has been approved by the | URC
facilities as described in IC 8-1-26, collects witten through a Final Oder. |If case has not
information fromthe parties involved in the incident, and proceeded to investigation within sixty
makes findings of violation. Retention based on |IC 8-1-3 (60) days, DESTROY records two (2) years
and 170 | AC 5-5-3. after date of danmage.

7/80-521 FERC FI LI NGS (FEDERAL ENERGY REGULATORY COWM SSI ON) DESTROY when final order regarding rates is
Conprised of filings of conpany's wholesale rates with the i ssued by FERC.

Federal Energy Regul atory Commi ssion. Used by IURC to
nmonitor utility whol esale rates and al so supervise refunds
if overchargi ng has occurred.

8|80-534 WHOLESALE PONER COST TRACKER FI LES DESTROY three (3) years after the rate case
Non-generating utilities purchase power from generating is conpleted and the tracker is rolled into
facilities at wholesale rates. Represents the supporting the new rates.
docurent ati on for Wol esal e Power Cost Tracker Tariffs
(part of Record Series 2007-105, Uility Conpany Tarriff
Files). Series is used to nonitor and set retail rates that
non-generating facilities charge consuners.

9180- 546 MAPS ( PLANS) ( EXCEPT WATER/ SEVER) DESTROY all except water/sewer after
Records changes/additions to existing facilities. Used to construction on project is conpleted and a

supervi se the construction.
generated for each new case.

A new set of plans would be

conpl etion report has been received and
filed.
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10(80- 547 | NTER- CONNECT AGREEMENTS MAI NTAIN i n the TELECOVMMUNI CATI ONS DI VI SI ON
Conpri sed of agreenents between | and-line tel ephone for life of agreement then DESTROY when
conpani es and radi o conmon carriers. Miintained for agreement is no longer in effect.
information only.

11|80- 560 STOCKHOLDER S REPORTS DESTROY after five (5) years.

Annual report to stockhol ders showi ng the condition of the
corporation.
12|81-718 PONER OUTAGES AND ACClI DENTS DESTROY after three (3) years.

Uilities report outages and acci dents.
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