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RECORDSRETENTION AND DISPOSITION SCHEDULE
Personnel, Department of. Benefits, Disability And Worker's Compensation

Agency: Benefits, Disability And Worker's Compensation Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(2002-36 |WORKERS' COMPENSATI ON CLAI M FI LES TPA: DELETE twenty-five (25) years after
These records consist of the Enployer's First Report of closure, and after receipt of STATE BOARD
Injury, Illness, State Form Nunber 34401(R, 01/2002); OF ACCOUNTS Audit Report and satisfaction
medi cal information, correspondence from health providers, of unsettled charges for the year of
the clainmant or attorneys, or the state governnent agency cl osure.
in which the clai mant worked, agreenments to conpensation
for tenporary wage replacenent and inpairment settlenent, Agency: |f relationship between the agency
official notices, and case manager notes. Some files and TPA ends, TRANSFER el ectronic records
contain a paynment record. These records are devel oped and to agency and retain as above.
mai ntai ned by the State Personnel Department and by its
Third Party Administrator (TPA) who sets up and admi nisters
clainms per the contract. Confidential, [IC 5-14-3-4(a)(9),
and | C 5-14-3-4(b)(8)(A), (2001 |IC Supplenent)] Retention
partially based on I C 34-13-1-1, (1998 Edition), plus the
advice of the attorney for the State Personnel Departnent.

2(89-145 COBRA FI LES ( CONSOLI DATED OWNI BUS BUDGET RECONCI LI ATI ON TRANSFER to the RECORDS CENTER after one
ACT) (1) year. DESTROY after an additional nine
COBRA = the Consolidated Omi bus Budget Reconciliation (9) years in the RECORDS CENTER
Act. This file contains offers or continuations of health
insurance to state enpl oyees who have |left state service.

Retention based on |IC 34-13-1-1.

3194-02 DI SABI LI TY CLAI M FI LES TPA: DELETE twenty-five (25) years after
This claimfile consists of the enployee application for closure, and after receipt of STATE BOARD
benefits, nedical information, general correspondence and OF ACCOUNTS Audit Report and satisfaction
paynment records for the individual disability claim These | of unsettled charges for the year of
el ectronic records are devel oped and nmaintained by a third cl osure.
party adm nistrator (TPA) which sets up and admi nisters
clainms per the contract. Disclosure of these records may be | Agency: |f relationship between the agency
af fected by | C 5-14-3-4. and TPA ends, TRANSFER el ectronic records

to agency and retain as above.

412002- 35 DI SABI LI TY M Nl MUM BENEFI T RECORDS TPA: DELETE ten (10) vyears after closure,
These records consist of a list for each payroll period of and after receipt of STATE BOARD OF
claimants who are paid Mnimum Di sability Benefits (Health, | ACCOUNTS Audit Report and satisfaction of
Life, Dental, Vision and EAP prem uns only) plus worksheets | unsettled charges for the year of closure.
to cal cul ate pay period prem um anounts. These el ectronic
records are devel oped and mai ntained by a third party Agency: |f relationship between the agency
adm ni strator (TPA) which sets up and adm nisters clainms and TPA ends, TRANSFER el ectronic records
per the contract, then transfers the records to the State to agency and retain as above.

Per sonnel Departnment upon closure of the claim Retention
based on | C 34-13-1-1.
512002- 37 WORKERS' COWPENSATI ON PAYMENT RECORDS TRANSFER fromthird party admnistrator to

These records consist of worksheets show ng the cal cul ation
of and paynment schedul e of tenporary total disability
benefits, and paynent sunmary sheets show ng the payee,

cl ai mant, anmount, and dates of the tenporary total
disability and nmedi cal payment vouchers submtted to the
Ofice of the Auditor of State for processing. Wrkers'
Conpensation clains may require paynents for up to ten (10
) years fromthe date of injury. These records are

devel oped and nmintai ned by the State Personnel Departnent
and by its Third Party Adm nistrator, which sets up and
admi nisters clains per the contract. Retention based on IC
34-13-1-1, (1998 Edition)

agency two (2) years after the end of the
fiscal year in which the file was cl osed.
TRANSFER from agency to the RECORDS CENTER
after recei pt of STATE BOARD OF ACCOUNTS
Audit Report and satisfaction of wunsettled
charges for the year of agency receipt.
DESTROY after an additional eight (8) years
in the RECORDS CENTER

Approved by the Indiana Oversight Committee on Public Records
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2002- 38

CONTRACT LGOSS REPORTS

These records consist of nonthly listings of clains
(Disability and Workers' Conpensation) reported to the
Third Party Administrator. The reports are sorted by
agency, inquiry type and other variables. Retention based
on | C 34-13-1-1.

TPA: DELETE ten (10) years after closure,
and after receipt of STATE BOARD OF

ACCOUNTS Audit Report and satisfaction of
unsettl ed charges for the year of closure.

Agency: |f relationship between the agency
and TPA ends, TRANSFER el ectronic records
to agency and retain as above.

89- 146

BLUE CROSS/ BLUE SHI ELD BI LLI NGS

Each weekly billing consists of two (2) parts: their
retention fees for the services and the enpl oyee cl ai ns
that represent paynments made to Blue Cross. Retention based
on I C 34-13-1-1.

TRANSFER t0 t he RECORDS CENTER two (2)
years after receipt of STATE BOARD OF
ACCOUNTS Audit Report and satisfaction of
unsettl ed charges. DESTROY after an

addi tional eight(8) years in the RECORDS
CENTER

2023-02

SCHOOL CORPORATI ON BENEFI TS REPORTI NG

Data and reports subnmitted to the State Personnel
Departnent from | ndi ana school corporations per |IC
20-26-17-9, regarding the percentage of enployee health
coverage cost paid by the school corporation, in conparison
to the percentage paid by the state under the state

enpl oyee heal th pl an.

DESTROY seven (7) years after receipt.
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