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RECORDSRETENTION AND DISPOSITION SCHEDULE
Insurance, Department of. Legal Financial Services.

Agency: Legal Financial Services

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(83-62 COMPANY ACQUI SI TI ON MATERI ALS TRANSFER to the RECORDS CENTER after the
This file is concerned with the purchasing of any donestic acqui sition of the conpany is conpleted.
conpany; it consists of FormA, required financial and After three years in the RECORDS CENTER
bi ographi cal information of the acquiring conpany, and the TRANSFER to the Indiana Archives, for
transcripts of the public hearing after which the | nsurance | weedi ng.

Conmi ssi oner makes his determination. It may al so include
any other |egal documents having to do with the acquisition
of a donestic insurance conpany. Retention based on |.C
27-1-3-9.

2|79-4171 BOND CARDS DESTROY two (2) years after security is
Record of each individual security (one card per security) wi t hdrawn, and after receipt of STATE BOARD
showi ng deposits and withdrawal s and al so show ng par val ue | OF ACCOUNTS Audit Report and satisfaction
and anortized value. Arranged by class and filed of unsettled charges.
al phabetically within each class. Information is taken from
the report of securities.

3[79-4172 MORTGAGE LOAN REPORT ( FORM #1) DESTROY after recei pt of STATE BOARD OF
Record of nortgage deposits and withdrawal s made by ACCOUNTS Audit Report and satisfaction of
i nsurance conpani es. unsettl ed charges

4179-4173 MORTGAGE CARD DESTROY two (2) years after nortgage is
Record of deposits. Mrtgage Loan Report printout shows conpletely paid and after recei pt of STATE
| oan nunber, previous bal ance, paynents, and new bal ance. BOARD OF ACCOUNTS Audit Report and

satisfaction of unsettled charges.

5[79-4174 |MORTGAGE LOAN REPORT - PRI NTOUT DESTROY after recei pt of STATE BOARD OF
Record lists | oan nunber, previous bal ance, paynents, and ACCOUNTS Audit Report and satisfaction of
new bal ance. Printout reports are received frominsurance unsettl ed charges.
conpani es either nonthly or quarterly.

6(83-55 COVPANY FI LES - | NDI ANA TRANSFER t o COVPANI ES | N LI QUI DATI ON when
Every insurer authorized to do business in this state mnust conpany goes out of business.
file aregistration statenent with the insurance
conmi ssioner of this State. |.C 27-1-23-3. Includes this
Form B: hol di ng conpany registration, articles of
i ncorporation, anendnents, by-laws, copy of certificates of
authority, list of officers and directors, correspondence
wi th conpany. Arranged al phabetically by conpany nane.

Confidential (1.C 27-1-23-6).

7/83-56 COVPANY FI LES - FOREI GN (RETAIN ONLY TWO LATEST EXAM NATI ON [ RETAIN only two npst current exam nation
REPORTS) reports within file. TRANSFER entire file
Same as Conpany Fil es--1ndi ana except they also contain the | to COWAN ES | N LI QUI DATI ON when conpany
two nost current examination reports on that conpany. goes out of business. TRANSFER entire file

to COWPANY FI LES--CLOSED when conpany
withdraws its business from I ndi ana.
8|83-57 COVPANY FI LES - CLOSED DESTROY after three years.
Consi sts of closed files of foreign insurance conpanies
that have w t hdrawn business from Indi ana. Retention based
on |.C 27-1-3-9.

9(83-58 COVPANY CARD FI LE - ACTI VE TRANSFER to | NACTIVE file upon |iquidation
Card is kept for all insurance conpanies |icensed by the or when conpany ceases to do business in
Departnent of Insurance, State of Indiana. Information I ndi ana.

i ncl udes nane of conpany, date incorporated if donestic,
date admitted to do business if foreign, and principal
addr ess.
10(83-59 COMPANY CARD FI LE - | NACTI VE TRANSFER to Indi ana Archives, upon
Card is sane as active but also includes date of term nation of Departnent of |nsurance.

I'iquidation, or date of withdrawal fromstate, or date

conpany ceases to do busi ness.
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11(83-61 STOCK OMNERSHI P RECORDS DESTROY when outdated or repl aced.
Li st of stockhol ders ininsurance conpanies; al phabetical by
i nsurance conpany.

12183-63 COVPANY ADM SSI ON MATERI ALS TRANSFER any annual statement to ANNUAL
This record series is applicable to any new conpany or any STATEMENTS- | NDI ANA COVWPANI ES and transfer
foreign conpany seeking admi ssion to do business in the all other materials to COWANY FI LES upon
State of Indiana; consists of conpleted application and, licensing. If not licensed, all materials
for a foreign conpany, its nobst current annual statenent; shoul d be destroyed except the audit sheet
al so includes articles of incorporation, by-laws, stock and the rejection letter which should be
ownership records; may include correspondence and audits. mai ntai ned for three years.

Retention based on I.C. 27-1-3-9.

13|83-64 M SCELLANEQUS FI LES DESTROY one year after file is closed.
These files consists of any problens or correspondence or
conpl ai nts which are turned over to the Legal and Financi al
Services Division by one of the other divisions of the
Departnent of Insurance for handling or clarification.

14]83- 65 PROXY AND PROXY MATERI AL DESTROY after two years.

Prelimnary forns are filed with the Insurance Departnent
for approval before definitive copies of such naterial are
sent to security hol ders.

15|83- 66 DEPARTMENTAL | NFORMATI ON DESTROY after one year.
General departnent correspondence, exam ners
correspondence; arranged al phabetically by name.

16|83-71 EXAM NERS' WORKI NG PAPERS DESTROY after succeeding triennial
I ncludes notes taken by exam ners whil e exam ning books and | exam nati on.
records of an insurance conpany; Retention based on IC
27-1-3-9. Confidential (IC 27-1-3-11).

17]83-73 TAX RETURNS DESTROY after three years.

Annual tax returns for each insurance conpany; al phabetical
by conpany. Retention based on IC 27-1-3-9.

18(83-77 PREM UM TAX LEDGER FORMS DESTROY after receipt of STATE BOARD OF
ACCOUNTS Audit Report and satisfaction of
unsettl ed charges.

19(83-79 PREM UM TAX DAILY REQ STER OF COLLECTI ONS DUPLI CATE ( NOW DESTROY after receipt of STATE BOARD OF

OBSOLETE) ACCOUNTS Audit Report and satisfaction of
Duplicate; original kept in Adm nistrative Division, now unsettl ed charges.
obsol ete; replaced by | ockbox system

20(83-80 COVMPANI ES UNDER SUPERVI SI ON TRANSFER to the RECORDS CENTER after
Consi sts of insurance conpanies in financial trouble who conpany is restored to good financial
have agreed to accept aid in the formof supervision from heal th. DESTROY after three years in the
the Departnent of Insurance; nay include conpany exam RECORDS CENTER.
reports, annual statements, conplaints, depositions,
correspondence. Retention based on IC 27-1-3-9.

21|83-81 COWPANI ES | N REHABI LI TATI ON TRANSFER to the RECORDS CENTER after
Consi sts of insurance conpanies in financial trouble who conpany is restored to good financial
have agreed to allow the Departnent of |nsurance to take heal th. DESTROY after three years in the
over the managenent of their conmpany; may include conmpany Records Center.
exam reports, annual statements, conplaints, depositions,
correspondence. Retention based on IC 27-1-3-9.

22|83-82 COWMPANI ES | N LI QUI DATI ON TRANSFER to the RECORDS CENTER after
Consi sts of insurance conpani es decl ared insol vent by the l'iquidation is conpleted. DESTROY after one
courts and which are in the process of |iquidation; may year in the RECORDS CENTER
i ncl ude conpany examreports, annual statenents,
conpl ai nts, depositions, correspondence.

23|83-83 SECURI TI ES RETAIN until withdrawn via report of
I ncludes receipts for bonds, stocks, and certificates of security.
deposit (physical papers kept in bank | ockbox); also
i ncl udes physical papers for nortgage |oans and real estate
(i.e. appraisal, deed notes, fire insurance policy).

24(83-87 RED FLAG FI LES DESTROY when need for observation is

An in-house log of activity in those conpanies under daily resol ved.
observation.

Approved by the Indiana Oversight Committee on Public Records

Page 2




