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RECORDSRETENTION AND DISPOSITION SCHEDULE
Labor, Department of. Indiana Occupational Safety and Health Administration (IOSHA).

Agency: Indiana Occupational Safety and Health Adminis Division:

ITEM
NO.

RECORD
SERIES

TITLE/DESCRIPTION
(This Retention Schedule is approved on a space-available basis)

RETENTION PERIOD

1

84-512

I NSPECTI ON CASE FI LES - FATALI TI ES

Each case file will contain an Inspection Report. Each

I nspection Report nay contain: Inspection Activity Report
and Accident Report (report identification data), narrative
sheet including a list participants, Penalty Assessment
Wor ksheet, Safety Order and Notification of Penalty, all of
the inspectors worksheets and notes, materials gathered
during the course of the inspection, enployee and/or

wi tness statenents (confidential), pictures and negatives
(if devel oped), CD of photographs, supporting sanpling
forms, 3.5 floppy disc of inspection data from | OSHA

dat abase, docunents and papers that have been gathered
during the course of obtaining a search warrant, seal ed
envel ope containing trade secrets and marked "Trade
Secrets-Confidential," docunents and papers that may have
been generated by contest procedures and/or litigation.
Case files are arranged al phabetically by conpany.

Di scl osure of these records may be subject to IC
5-14-3-4(b)(2), 1C 22-8-1.1-24.1 and I C 22-8-1.1-48.4,

Ret ention based on instructions of the Indiana Departnent
of Labor Deputy Conmi ssioner for | OSHA

TRANSFER t o the RECORDS CENTER seven (7)
years after the case is closed. DESTROY
after an additional ten (10) years in the
RECORDS CENTER.

89-112

DI SCRI M NATI ON CASE FI LES - | NACTI VE

The files may contain a conplaint letter, a questionnaire,
correspondence, and information concerning action taken
agai nst enpl oyee. These generally concern safety issues in
the workpl ace. Disclosure of these records may be subject
to IC 22-8-1.1-24.1, (2004 Edition)

TRANSFER t o the RECORDS CENTER three (3)
years after the case is closed. DESTROY
after an additional two (2) years in the
RECORDS CENTER.

92-78

I NSPECTI ON CASE FI LES- CLOSED

Each case file will contain an Inspection Report. Each

I nspection Report nay contain: |Inspection Activity Report
(report identification data), narrative sheet including a
list participants, Penalty Assessment Worksheet, Safety
Order and Notification of Penalty, all of the inspectors
wor ksheets and notes, naterials gathered during the course
of the inspection, enployee and/or witness statenents
(confidential), pictures and negatives (if devel oped), CD
of phot ographs, supporting sanmpling forms, 3.5 floppy disc
of inspection data from | OSHA dat abase, docunents and
papers that have been gathered during the course of

obtai ning a search warrant, seal ed envel ope contai ni ng
trade secrets and marked "Trade Secrets-Confidential,"
acci dent and/or conplaint and/or referral infornmation
including originals and copi es of docunents and
correspondence (placed behind red CONFlI DENTI AL page),
docunents and papers that may have been generated by
contest procedures and/or litigation. Case files are
arranged al phabetically by conpany. Disclosure of these
records may be subject to IC 22-8-1.1-24.1, IC
22-8-1.1-48.4 and I1C 5-14-3-4(b)(2). Retention based on
instructions of the |ndiana Department of Labor Deputy
Conmi ssi oner for | CSHA

TRANSFER t o the RECORDS CENTER three (3)
years after the case is closed. DESTROY
after an additional two (2) years in the
RECORDS CENTER.

2010-11

AGE DI SCRI M NTI ON CASE FI LES

A typical file would contain the conplainant's nanme, Soci al
Security Nunmber, interviews, miscellaneous statenments, the
inspector's notes and a summary of the case. Disclosure of
these records may be subject to I C 4-1-10.

DESTROY five (5) years after closure of the
case.

Approved by the Indiana Oversight Committee on Public Records
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2010-12 I NDI ANA VOLUNTARY PROTECTI ON PROGRAM PARTI CI PANT FI LES DESTROY all naterial associated with a
The Vol untary Protection Program (VPP) pronotes effective partici pant?s nost recent period of
wor ksi t e-based safety and health. In this program participation four (4) years after the end
managenent, | abor and the | OSHA establish cooperative of the year in which participation was
rel ati onshi ps at workpl aces that have inplenented a approved, re-approved, term nated, or
conpr ehensi ve safety and heal th nmanagenent system Typi cal vol untarily withdrawn.
program contents include participant applications for
approval and reapproval, | OSHA VPP eval uation reports,
notifications of approval status, periodic evaluations by
| OSHA as well as self-evaluations fromthe participant, and
numer ous supporting docunents and rel ated correspondence.
Ret ention based on USDOL O fice of Partnership Recognition
records retention guidelines.

84-516 CASPA FI LES ( COVPLAI NTS AGAI NST STATE PROGRAM TRANSFER to the RECORDS CENTER three (3)

ADM NI STRATI ON)

This conplaint alleges the |OSHA i s not handling

i nspections and/or investigations properly. The federal
OSHA receives the conplaint and it is then forwarded to

| OSHA for investigation. |IOSHA investigates the sitution
and findings are then submtted back to the federal OSHA
for its final determintion. The conpl ai nant and the | OSHA
within the Indiana Departnent of Labor then receive the
final determination.

years after the final determination is
recei ved. TRANSFER to the | NDI ANA ARCHI VES
for EVALUATI ON, SAMPLI NG or WEEDI NG
pursuant to archival principles after an
addi tional two (2) years in the RECORDS
CENTER.

Approved by the Indiana Oversight Committee on Public Records
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