RECORDSRETENTION AND DISPOSITION SCHEDULE
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Agency: Adult Education Division Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD

NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|84-862 GED/ HSE SCORE RECORDS MAI NTAIN in custody of third-party

Now managed el ectronically by a third-party adm nistrator, admi ni strator or the Departnent of
these are official GED (pre 2014) and Hi gh School Wor kf or ce Devel opnent dependi ng on current
Equi val ency (post 2014) test scores and related test-taking | adm ni stration agreenments, transferring all
records for all testing centers in Indiana. Infornation records to the new admi nistrator if
i ncl udes nane, address, to whom scores were reported, date responsibility is shifted. TRANSFER | egacy
of birth, last grade conpleted, date of w thdrawal from m crofiche and born-digital records to the
school, social security nunber, |ast school attended, test | NDI ANA ARCHI VES for pernanent archival

scores, test date and form percentile rank for the United retention in a format approved by | ndi ana
States, nane of testing center and date certificate issued Archives staff, if testing programis
(if any). Disclosure of these records may be affected by | C| di scontinued.

5-14-3-4.

2|84-876 TECHNI CAL ASSI STANCE/ PROFESSI ONAL DEVELOPMENT FI LES TRANSFER any original materials to the
This reference file consists of materials either devel oped | NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
or acquired by this division that are related to its or VEEDI NG pursuant to archival principles,
educati on program i.e., guidelines, teaching nethods. It three (3) years after the end of the fiscal
i ncl udes newspaper and nmagazine articles as well as year in which the program ends.

original materials.

Approved by the Indiana Oversight Committee on Public Records
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