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Agency: Epidemiology Resource Center Division:
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1(85-164 CD MORBI DI TY REPORT FORMS TRANSFER to the RECORDS CENTER one (1) year

Communi cabl e di seases are reported to the State Department after the reporting year. DESTROY after an
of Health by health providers. D sclosure of these records addi tional six (6) years in the RECORDS
may be affected by I C 16-41-8-1. Retention consistent with CENTER. TOTAL RETENTI ON: Seven (7) years

IC 16-39-7-1. after the reporting year.

2|196-76 ANI MAL Bl TE REPORTS- REPORTS OF RABI ES PROPHLAXI S, SF 14072 TRANSFER to the | NDI ANA ARCHI VES for
Pursuant to 410 | AC 1-2.3-52, 2005 Edition, all bites of EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
donestic or wild animals are to be reported to the |ocal archival principles, tw (2) years after
health officer having jurisdiction. The Enforcing agency the reporting year.

retains the top, or white, ply; the second-canary yellow
ply of this three-part formis distributed to the |ocal
heal th departnment and the ani mal owner retains the pink
ply. Selected information is entered into a State
Departnent of Health database and the forns are filed
according to county and date of bite occurrence.
Confidential, [IC 16-41-8-1, (2004 Edition)]

3[85-165 CD EPI DEM OLOd CAL FOLLOM UP FORMVS TRANSFER to the RECORDS CENTER one (1) year
These fol l ow up di sease reports are ultimately returned to after the reporting year. DESTROY after an
the State Departnment of Health. The information is used to additional six (6) years in the RECORDS
identify sources of diseases, and to show how and why a CENTER. TOTAL RETENTI ON: Seven (7) years
communi cabl e di sease is spreadi ng. Disclosure of these after the reporting year.

records may be affected by | C 16-41-8-1. Retention
consistent with IC 16-39-7-1.

4192-84 NOTI FI CATI ON OF BLOOD OR BODY FLUI D EXPOSURE- EMERGENCY TRANSFER t o the RECORDS CENTER one (1) year
MEDI CAL SERVI CES PROVI DER, SF # 51467 after the reporting year. DESTROY after an
A copy of this formis subnitted to the State Departnent of | additional six (6) years in the RECORDS
Heal th when an energency nedi cal services provider requests | CENTER TOTAL RETENTI ON: Seven (7) years
notification concerning exposure to a communi cabl e di sease after the reporting year.

following a blood or bodily fluid exposure. Extensive
personally identifiable data is present, pursuant to IC
16-41-10-1. Disclosure of these records may be affected by

I C 16-41-10-5.

5(96-77 COWPLAI NT | NVESTI GATI ONS TRANSFER t o the RECORDS CENTER two (2)
Pursuant to these conplaints fromindividuals, ERC personnel | years after the year the investigation was
investigate the conplaints. Investigations nay include an cl osed. DESTROY after an additional three
on site inspection, correspondence, and/or a tel ephone (3) years in the RECORDS CENTER TOTAL
interview Conplaints nust address violations of |ndiana RETENTI ON: Five (5) years after the year

Uni versal Precautions (IC 16-41-11, 2004 Edition, 410 | AC the investigation was cl osed.
1-4, 2005 Edition), or Infectious Waste, (IC 16-41-16, 2004
Edition) or the Administrative rule in 410 | AC 1-3, 2005
Edition. Confidential, [IC 5-14-3-4(a)(9), [IC
5-14-3-4(b)(6), and [IC 16-41-8-1, (2004 Edition)]

Retention based on I C 34-11-2-6, (2004 Edition)

6(96-78 OUTBREAK FI LES TRANSFER t o the RECORDS CENTER two (2)

A typical file consists of state and federal forns, nenos, years after the year the investigation was
correspondence and statistics. An outbreak may be a synonym| cl osed. DESTROY after an additional three
for an epidenmic or it may nean a |localized as opposed to a (3) years in the RECORDS CENTER TOTAL
general i zed epidenmc. One or nore persons nay have becone RETENTI ON: Five (5) years after the year
ill due to food or beverages consuned or conditions the investigation was cl osed.

associated with a particular activity or |ocation. Typical
exanpl es coul d be a weddi ng reception or scout group
canping activity. Disclosure of these records nay be

af fected by | C 5-14-3-4(a)(9) and (b)(6), and IC 16-41-8-1.
Ret ention based on I C 34-11-2-6.

Approved by the Indiana Oversight Committee on Public Records

Page 1



