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RECORDSRETENTION AND DISPOSITION SCHEDULE
Environmental Management, Department of. Land Quality, Office of.

Agency: Land Quality, Office of

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|2005- 34 HAZARDOUS WASTE CLOSURE PLANS I MAGE according to | ARA i nagi ng standards.
Closure plans for closure of hazardous waste nmanagenent DESTROY hard copy after verification of
units, closure certifications and Quality Assurance / el ectronic images for conpl eteness and
Quality Control Data. Retention consistent with 42 USC legibility. CONVERT images to microfilm
9603(d) (2). according to 60 IAC 2 within one (1) year

after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES f or
permanent archival retention. MAI NTAI N
el ectronic records permanently w thin
agency for reference purposes.

2|2005- 35 RCRA CORRECTI VE ACTI ON ( CA) I MAGE according to | ARA i nagi ng standards.
Corrective Action information and reports ( RFls, DESTROY hard copy after verification of
Corrective Measures etc.) Retention consistent with 42 USC | el ectronic images for conpl eteness and
9603(d) (2). legibility. CONVERT images to microfilm

according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.

3[2005-38 |SLUDGE/ LAND APPLI CATI ON ( Bl OSOLI DS) I MAGE according to | ARA i magi ng standards.
Files include: Permit applications for new pernits, DESTROY hard copy after verification of
renewal s, transfers, and nodifications. Public el ectronic i mages for conpl eteness and
Participation Docunents including: |egal publications, legibility. CONVERT inmages to microfilm
letters to libraries, letters fromconcerned or interested according to 60 IAC 2 within one (1) year
parties, IDEM response letters to those letters, notices or | after imaging, and TRANSFER ori gi nal
petitions. Correspondence. Final permit. Mnthly and Annual | negative to the | NDI ANA ARCHI VES for
Reports permanent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.

412005- 39 CONFI NED FEEDI NG CONFI NED ANI MAL FEEDI NG OPERATI ONS | MAGE according to | ARA ineging standards.
Pl ans, specifications, reports and correspondence for DESTROY hard copy after verification of
farns. el ectronic i mages for conpl eteness and

legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

512007- 133 |[PETROLEUM REMEDI ATI ON SI TES ( LUST) I MAGE according to | ARA i nagi ng standards.

Di scl osure of this record nay be affected by I C 13-28-3-4.
Retention consistent with 42 USC 9603(d) (2).

DESTROY hard copy after verification of
el ectronic images for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES f or
permanent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.
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6(2009-17 HAZARDOUS WASTE AND SOLI D WASTE REPORTS I MAGE according to | ARA i nagi ng standards.
Reports include: Hazardous, Solid, Manifest, Unnanifested, DESTROY hard copy after verification of
Exception, Discrepancy, Export, Used G|, Leachate Vol ung, el ectronic images for conpl et eness and
Transfer Station, Conpost, Construction Q¥ QC or As Built, legibility. CONVERT images to microfilm
Cl osure, Post-d osure. according to 60 IAC 2 within one (1) year

after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

712009- 18 I NDI ANA BROANFI ELDS PROGRAM CLOSURE RECORDS I MAGE according to | ARA i nagi ng standards.
These records typically contain information on closure DESTROY hard copy after verification of
decisions for sites receiving support through the |ndiana el ectronic images for conpl eteness and
Brownfi el ds Program Records include site status letters, legibility. CONVERT inmages to microfilm
confort letters, No Further Action Letters, institutional according to 60 IAC 2 within one (1) year
controls information, and other conpleti on docunments after imaging, and TRANSFER ori gi nal
rel evant to corrective action taken at a Brownfield site. negative to the | NDI ANA ARCHI VES f or

permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

812009- 19 I NDI ANA BROANFI ELDS PROGRAM SI TE RECORDS I MAGE according to | ARA inmging standards.
These records typically contain environnmental information DESTROY hard copy after verification of
for sites receiving support through the Indiana Brownfields | el ectronic inages for conpl eteness and
Program Records include scopes of work, environnental site |legibility. CONVERT inages to microfilm
assessnents, invoices, conmment letters, technical according to 60 IAC 2 within one (1) year
menor anda, site characterization reports, risk assessnments, | after imaging, and TRANSFER ori gi nal
sanpling and nmonitoring reports, corrective action plans, negative to the | NDI ANA ARCHI VES for
and work plans. permanent archival retention. MAI NTAI N

el ectronic records permanently w thin
agency for reference purposes.

9(2009- 20 | NDI ANA BROMNFI ELDS PROGRAM APPLI CATI ONS | MAGE according to | ARA inagi ng standards
Records are applications and supporting docunents for upon recei pt by Indiana Brownfield Program
grants and | oans admi nistered through the Indiana DESTROY hard copies after verification of
Brownfield Program i mages for conpleteness and legibility.

DELETE el ectronic files ten (10) years
after ineligibility determ nation or
i ssuance of site decision docunent.
10{2009- 21 REMEDI ATI ON SAMPLI NG AND ANALYTI CAL DATA FI LES | MAGE according to | ARA ineging standards.
Records relating to chem cal analysis services to support DESTROY hard copy after verification of
the Voluntary Renedi ati on Program Underground Storage Tank | el ectronic i nages for conpl et eness and
Program State O eanup Program Superfund, and Depart nent legibility. CONVERT images to microfilm
of Defense remediation sites. Conprised of records created according to 60 IAC 2 within one (1) year
by | aboratories including sanple results and supporting after imaging, and TRANSFER ori gi nal
docunent ati on such as docunent inventory forns, data negative to the | NDI ANA ARCHI VES for
sunmaries, field sheets, chain-of-custody forns, permanent archival retention. MAI NTAI N
correspondence, quality assurance and data validation el ectronic records pernanently w thin
files, quality control sunmaries. agency for reference purposes.
11]2009- 22 I NSTI TUTI ONAL CONTROLS RECORDS I MAGE according to | ARA i nagi ng standards.

Records relating to institutional controls placed on a
property to ensure that contanmination left in place in a
managed state is not disturbed and that |land use will be
managed to prevent exposure. These controls are usually in
the formof an environnental restrictive covenant or deed
restriction. The institutional controls are filed in the
county recorder-s office in the county where the facility
is located, and run with the | and unl ess nodified or

term nated with | DEM approval .

DESTROY hard copy after verification of
el ectronic images for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES f or
permanent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.
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1212009- 23 MUNI CI PAL SCOLI D WASTE LANDFI LL FLYOVER MAPS FOR LANDFI LL I MAGE according to | ARA i nagi ng standards.
CAPACI TY CALCULATI ONS DESTROY hard copy after verification of
Perm tted nmunicipal solid waste landfills are required to el ectronic i mages for conpl eteness and
submt to the Agency a flyover contour map of the landfill. |legibility. CONVERT images to mcrofilm
The maps show the el evation of the landfill grading at the according to 60 IAC 2 within one (1) year
tinme the flyover was conducted. after imaging, and TRANSFER ori gi nal

negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

13|2009-24 [HAZARDOUS WASTE NOTI FI CATI ON OF REGULATED ACTI VI TY I MAGE according to | ARA i magi ng standards.
Sites that generate or handl e hazardous waste are required DESTROY hard copy after verification of
to notify the Agency to receive a EPA RCRA identification el ectronic images for conpl eteness and
nunber. The notification contains information pertaining to|legibility. CONVERT inages to microfilm
the site and type of hazardous waste handler the site acted | according to 60 IAC 2 within one (1) year
as during its life. after imaging, and TRANSFER ori gi nal

negative to the | NDI ANA ARCHI VES f or
permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

14(2009- 25 OLQ PERM T FI LES I MAGE according to | ARA i nmgi ng standards.
Includes: Permt Applications ? operating, renewal, DESTROY hard copy after verification of
transfer, closure plans, post-closure plans, Cass 1 el ectronic i mages for conpl eteness and
nodi fications, Class 2 nodifications, Class 3 legibility. CONVERT images to microfilm
nodi fications, Part A Post-C osure applications, najor according to 60 IAC 2 within one (1) year
nmodi fication, mnor nodifications, insignificant after imaging, and TRANSFER ori gi nal
nodi fications, stormwater contingency plans, |eachate negative to the | NDI ANA ARCHI VES for
pol lution prevention plans, landfill gas plans, hazardous permanent archival retention. MAI NTAI N
waste permts (RCRA Part B). Decision Docunments ? Final el ectronic records permanently w thin
Perm ts including approved permt nodifications. O osure agency for reference purposes.

Letters. Oiginal or revised plans ? |large format maps,
drawi ngs, or photos. Registrations.

15(80- 691 SEPTI C TANK CLEANERS LI CENSI NG OF BUSI NESS AND VEHI CLES (Y | | MAGE according to | ARA imagi ng standards.
FI LES) DESTROY hard copy after verification of
File is conprised of correspondence and applications; el ectronic i mages for conpl eteness and
pernmit is valid for three (3) years. File is conprised of legibility. DELETE electronic files after
correspondence, applications, and quarterly reports. ten (10) years.

I nspection reports are filed separately under Record Series
92- 27.

16|92- 16 FI NAL AUTHORI ZATI ON PROGRAM REVI SI ON FI LES | MAGE according to | ARA i nmgi ng standards.
I ncl udes Final Authorization Application, nenorandum of DESTROY hard copy after verification of
agreenent, records of public hearings, response to el ectronic i mages for conpl eteness and
comrents, authorization, guidance, and capability legibility. CONVERT inmages to microfilm
assessments. according to 60 |AC 2 within one (1) year

after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
per manent archival retention. MAI NTAI N
el ectronic records pernmanently w thin
agency for reference purposes.

17(92-18 FI NANCI AL ASSURANCE FI LES | MAGE according to | ARA ineging standards.

The files contain assurance submttals for the RCRA program
and solid waste prograns.

DESTROY hard copy after verification of
el ectronic i mages for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records permanently w thin
agency for reference purposes.
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18]92-21 RCRA PART B PERM TS I MAGE according to | ARA i nagi ng standards.
Records are filed by facility. Files contain permts, US DESTROY hard copy after verification of
EPA and state applications; permt conpliance records, soil | electronic inmages for conpl eteness and
and waste sanple test results, notifications of violations, |legibility. CONERT images to mcrofilm
conpl ai nts, enforcenment action docunentation and according to 60 IAC 2 within one (1) year
adm ni strative records, hazardous waste Part B Permit after imaging, and TRANSFER ori gi nal
application, permts, correspondence & nodifications. negative to the | NDI ANA ARCHI VES for
Ret ention consistent with 42 USC 9603(d) (2). permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

19192-23 MONI TORI NG I MAGE according to | ARA i nagi ng standards.
These are sanple results by state and facility -- DESTROY hard copy after verification of
groundwat er sanples, correspondence & reports for landfills | el ectronic images for conpl eteness and
and hazardous waste facilities. Documents included in this legibility. CONVERT inmages to microfilm
record series are GWResults, GW QY QC docunents, GWreview | according to 60 IAC 2 within one (1) year
docunents, GW Sanpling and Analysis Plans, GWN Statistical after imaging, and TRANSFER ori gi nal
Eval uation Plans, GW Quality Assurance Project Plans, GV negative to the | NDI ANA ARCHI VES f or
Monitoring Plans, GN Quality Assessnment, GWN Corrective permanent archival retention. MAI NTAI N
Action Plans, Mnitoring Plan for GWNor Methane, well el ectronic records permanently wthin
installation and well abandonnent docunents. Retention agency for reference purposes.
consistent with 42 USC 9603(d)(2).

20(92-24 COUNTY GENERAL FILES | MAGE according to | ARA i nagi ng standards.
Files may contain miscellaneous general correspondence, DESTROY hard copy after verification of
notices of violations, and conplaints fromresidents el ectronic i mages for conpl eteness and
regardi ng non-pernmtted and open dunp sites. legibility. CONVERT inmages to microfilm

according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.

21192-26 PCB FI LES I MAGE according to | ARA i nagi ng standards.
Cont ai ns conpl ai nt response & foll ow up, sanpling data, DESTROY hard copy after verification of
cleanup activity records, enforcement records, and disposal | el ectronic inmages for conpl eteness and
process approval records. legibility. CONVERT inmages to microfilm

according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

22192-27 COWPLI ANCE FI LES I MAGE according to | ARA i nagi ng standards.
Files include conplaints, inspection reports, results of DESTROY hard copy after verification of
sanpl es, notice of violations, recomended orders, el ectronic images for conpl eteness and
enforcement action docunentation, and any infornation legibility. CONVERT images to microfilm
i ndi cating non-conpliance, including Field Inspections, according to 60 IAC 2 within one (1) year
Violations Letters prepared & signed by OLQ and after imaging, and TRANSFER ori gi nal
Enf orcenent Referrals. negative to the | NDI ANA ARCHI VES f or

permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

23]96- 105 EXCESS LI ABI LI TY TRUST FUND RECORDS | MAGE according to | ARA i nagi ng standards.

In accordance with IC 13-23-7, 13-23-8, and 13-23-9,
contains records associated with the underground petrol eum
storage tank Excess Liability Trust Fund (ELTF). Records
include applications, correspondence, clainms, and appeals.
Ret enti on based on | C 34-13-1-1.

DESTROY hard copy after verification of

el ectronic i mages for conpl eteness and
legibility. DELETE el ectronic records ten
(10) years after No Further Action issued
for release and after receipt of STATE
BOARD OF ACCOUNTS Audit Report and
satisfaction of unsettled charges.
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24196- 106 EMERGENCY RESPONSE SPI LL RECORDS I MAGE according to | ARA i nagi ng standards.

Ret ention consistent with 42 USC 9603(d) (2). DESTROY hard copy after verification of
el ectronic i mages for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N
el ectronic records permanently wthin
agency for reference purposes.

25[96- 108 CERCLA ( COMPREHENSI VE ENVI RONMENTAL RESPONSE, COMPENSATI ON | | MAGE according to | ARA imagi ng standards.
AND LI ABI LI TY ACT) SUPERFUND DESTROY hard copy after verification of
In accordance with 42 USC 9601, these files contain el ectronic images for conpl eteness and
informati on regarding federal and state toxic substance legibility. CONVERT inmages to microfilm
site investigation and clean up actions. Records include according to 60 IAC 2 within one (1) year
prelimnary assessnment/site inspection reports, the after imaging, and TRANSFER ori gi nal
remedi al investigation/feasibility study, work plans, negative to the | NDI ANA ARCHI VES f or
remedi al investigation reports, nenoranda, correspondence, permanent archival retention. MAI NTAI N
ri sk assessnment reports, conmunity relations plans, el ectronic records permanently wthin
sanpl i ng data, surveys, a record of decision (ROD), agency for reference purposes.
applicable or relevant and appropriate requirements
(ARARs), enforcenent action, operation and nai ntenance
records, contract docunentation, other actions and
adm ni strative orders. Retention consistent with 42 USC
9603(d) (2).

26|96- 109 STATE CLEANUP AND REMOVAL RECORDS I MAGE according to | ARA i nagi ng standards.
Pursuant to I C 13-25-4-1, includes site-specific DESTROY hard copy after verification of
informati on regardi ng state hazardous substance cleanup and | el ectronic i mages for conpl et eness and
removal actions. Includes project sumaries, sanpling and legibility. CONVERT inmages to microfilm
anal ysis data, reports, work plans, correspondence, according to 60 IAC 2 within one (1) year
nmenor anda, enforcenment and other actions, site-specific after imaging, and TRANSFER ori gi nal
contract documentation, and adm nistrative orders. negative to the | NDI ANA ARCHI VES f or
Ret ention consistent with 42 USC 9603(d) (2). permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

27196- 110 DEFENSE ENVI RONVENTAL RESTORATI ON PROGRAM FI LES I MAGE according to | ARA i nagi ng standards.
In accordance with 42 USC 9601 and 10 USC 2701, these DESTROY hard copy after verification of
records contain information regarding federal and state el ectronic images for conpl et eness and
toxi ¢ substance cl eanup actions taken on nmilitary legibility. CONVERT images to microfilm
facilities. Site-specific records typically include according to 60 IAC 2 within one (1) year
nmenor anda, correspondence, sanpling data, reports, actions, |after imaging, and TRANSFER ori gi nal
wor k plans, contract docunentation, and a record of a negative to the | NDI ANA ARCHI VES for
deci sion. Retention consistent with 42 USC 9603(d)(2). permanent archival retention. MAI NTAI N

el ectronic records permanently w thin
agency for reference purposes.

28|96- 111 VOLUNTARY REMEDI ATI ON FI LES | MAGE according to | ARA i nagi ng standards.

Pursuant to I C 13-25-5-1, these records typically contain
informati on on regarding state voluntary renedi ation
program actions. Records include applications, program
correspondence, renedi ati on agreenments, project summaries,
investigation reports, renediation work plans, cost
estimates, master agreenents, sanpling data and
certificates of conpletion. Disclosure of this record may
be affected by IC 13-14-11-1. Retention consistent with 42
USC 9603(d) (2).

DESTROY hard copy after verification of
el ectronic i mages for conpl eteness and
legibility. CONVERT inmages to microfilm
according to 60 |AC 2 within one (1) year
after imagi ng, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for

per manent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.
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29

2022-17

UNDERGROUND STORAGE TANK CLOSURE REPORTS/ DOCUMENTS

I MAGE according to | ARA i nagi ng standards.
DESTROY hard copy after verification of

el ectronic i mages for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

30

2022-18

UNDERGROUND STORAGE TANK MANAGEMENT/ COMPLI ANCE DOCUMENTS

I MAGE according to | ARA i nagi ng standards.
DESTROY hard copy after verification of

el ectronic images for conpl eteness and
legibility. CONVERT inmages to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES f or
permanent archival retention. MAI NTAI N

el ectronic records permanently wthin
agency for reference purposes.

31

2022-19

E- WASTE PROGRAM FI LES

I ncludes: Registration application,
Noti ce of C osure, O osure Approval
i nspections.

Regi strati on Approval,
Letter, and

I MAGE according to | ARA i nmgi ng standards.
DESTROY hard copy after verification of

el ectronic i mages for conpl eteness and
legibility. CONVERT images to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for
permanent archival retention. MAI NTAI N

el ectronic records permanently w thin
agency for reference purposes.

32

2022- 20

TECHNI CAL MEMOS

Techni cal nenos regarding the reviews of submitted
docunents for various OLQ prograns. These contain
environmental technical information, recommendations and
opi ni ons.

| MAGE according to | ARA i nagi ng standards.
DESTROY hard copy after verification of

el ectronic i mages for conpl eteness and
legibility. CONVERT inmages to microfilm
according to 60 IAC 2 within one (1) year
after imaging, and TRANSFER ori gi nal
negative to the | NDI ANA ARCHI VES for

per manent archival retention. MAI NTAI N

el ectronic records pernmanently w thin
agency for reference purposes.

Approved by the Indiana Oversight Committee on Public Records

Page 6




