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RECORDSRETENTION AND DISPOSITION SCHEDULE
Motor Vehicles, Bureau of. Driver Improvement and Safety Responsibility

Agency: Driver Improvement and Safety Responsibility D Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|87-153 ACTI VE CONVI CTI ONS (WHI CH RESULT | N A SUSPENSI ON) I MAGE according to current | ARA inaging
Files on individuals whose license is suspended for traffic | standards upon recei pt. DESTROY hard copi es
convi ctions, including copies of notices sent to drivers after verification of inmages for
and court docunents, such as the Abstract of Court Record conpl eteness and legibility. DELETE
(SR 16), Uniform Traffic Tickets, or Court Orders. el ectronic records and DESTROY any
Ret enti on based on I C 9-30-10-4, IC 9-30-10-5, IC remai ning mcrofilmfromolder records
9-30-10- 14, 1C 9-30-10-15, and 49 CFR 384.231(d). after a total of fifty-five (55) years.
Di scl osure of these records may be affected by IC
9-14-3.5-7.

2|2001- 07 MEDI CAL AND VI SI ON FI LES I MAGE according to current |ARA inagi ng
Confidential files on license term nations due to drivers- standards upon recei pt. DESTROY hard copies
medi cal or vision problens, at the recommendation of the after verification of inmages for
I ndi ana Driver Licensing Medical Advisory Board. A typical conpl eteness and legibility. DELETE
file may contain a questionnaire, Certificate of Vision el ectroni c records and DESTROY any
(Eye Referral), State Form Nunber 22106, and/or Applicant remai ning mcrofilmfromol der records
for Bioptic Drivers, State Form Nunmber 13226. Retention after a total of twenty (20) years.
based on I C 9-30-10-4, IC 9-30-10-5, IC 9-30-10-14, and IC
9-30-10-15. Disclosure of these records may be affected by
I C 5-14-3-4(a)(9) and 9-14-3.5-7.

312015- 22 MOTORCYCLE SAFETY PROGRAM RECORDS DELETE ten (10) years after expiration of
Contractors participating in the notorcycle safety program | the contract and after receipt of STATE
under |1 C 9-27-7-5 are required to collect all class, BOARD OF ACCOUNTS Audit Report and
student, and testing data, which includes payment satisfaction of unsettled charges.
information, and deliver it electronically to the Indiana
Bureau of Modtor Vehicles. Disclosure of these records may
be affected by IC 9-14-3-5. Retention based on IC
34-13-1-1.

4183-1386 CERTI FI CATI ON OF | NDI ANA ABSTRACT OF COURT RECORD I MAGE according to current |ARA inmagi ng
Ret ention based on IC 9-30-10-4, 1C 9-30-10-5, IC standards upon recei pt. DESTROY hard copies
9-30-10-13(a), IC 9-30-10-14 and | C 9-30-10-15. Disclosure after verification of inages for
of these records may be affected by IC 9-14-3.5-7. conpl eteness and legibility. DELETE

el ectronic records and DESTROY any
remai ning mcrofilmfromol der records
after a total of fifty-five (55) years.

5193-31 NOTI FI CATI ON FI LES | MAGE according to current |ARA inaging
Docurment ati on of notices nailed to drivers of state action standards upon recei pt. DESTROY hard copies
agai nst the license or of action required to prevent after verification of inmages for
suspension of the license. Retention based on I C 9-30-10-4, | conpl eteness and legibility. DELETE
IC 9-30-10-5, I1C 9-30-10-14 and I C 9-30-10-15. Disclosure el ectronic records and DESTROY any
of these records may be affected by IC 9-14-3.5-7. remai ning mcrofilmfromolder records

after a total of fifty-five (55) years.

6(96-102 FI NANCI AL RESPONSI BI LI TY FI LES SCAN according to current | ARA i magi ng

Typical file consists of forms that document the financial
responsibility of a driver at the time of a traffic
violation. These forns may include a Certificate of

Conpl i ance, an Affidavit of Current |nsurance (SR 50),
Anerican Associ ation of Mtor Vehicle Adnministrators
(AAWA) Uni form Financi al Responsibility Form (SR 22),
Cancel l ation Notice of the SR 22 (SR 26) and | ndi ana
Operator-s Proof of Insurance / Crash Report (SR 21).

Ret ention based on I C 9-30-10-4, IC 9-30-10-5, and IC
9-30-10-15. Disclosure of these records may be affected by
IC 9-14-3-5 and | C 9-14-3.5-7.

st andards upon recei pt. DESTROY hard copy
records after verification of the images
for conpleteness and |egibility. DELETE
el ectronic records and DESTROY any
financial responsibility files already on
mcrofilmafter ten (10) years.

Approved by the Indiana Oversight Committee on Public Records
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