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RECORDSRETENTION AND DISPOSITION SCHEDULE
Higher Education, Commission For. Student Assistance.

Agency: Student Assistance

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|2004- 14 SEAS DATABASE I MAGE hard copy records according to | ARA
The Schol ar Enroll ment and Affirmation System contains standards on recei pt; DESTROY hard copi es
student application data for the 21st Century Schol ars after verification of inmages for
program and supporting income data. Any records not conpl eteness and legibility.
originally created in electronic format are imaged and
added to the database. BACK UP dat abase to Conputer Cutput

M crofiche (COM annually. TRANSFER COMto
the | NDI ANA ARCHI VES for pernanent archival
retention.

2(78-444 GRADS DATABASE DELETE records of students who did not neet
The Grant Reporting and Award Delivery System an the eligibility requirenments to receive a
el ectroni ¢ subm ssion and storage program contains all state award after receipt of State Board of
student records for schol arships and grants admi nistered by | Accounts audit report and satisfaction of
State Student Assistance Conmission of Indiana. Information | unsettled charges.
includes but is not limted to: application data, award
history, edit history, comments fromstaff, e-mail DELETE student award records ten (10) years
correspondence, and nenbership in prograns such as 21st after final disbursement of award, and
Century Schol ar, Nursing or Mnority Teacher Prograns, after receipt of State Board of Accounts
Hoosi er Schol ars, National Guard grants, and the Child of audit report and satisfaction of unsettled
Veteran or Certain Public Safety O ficer Program (CVO). char ges.

3|78-453 CHPS DATABASE DELETE student records after ten (10) years

The Core 40 and Honors Internet Update Systemis an
electronic registry of diplonma types into which Indiana

hi gh school s enter school and student information, which is
then matched with students in the Gads database to
determine eligibility for student aid.

and after the corresponding record in the
GRADS dat abase (RS 78-444) has been
del et ed.

Approved by the Indiana Oversight Committee on Public Records
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