
                                                                                                                        RECORDS RETENTION AND DISPOSITION SCHEDULE
                                                                                                                        

Labor, Department of. Occupational Safety Standards Commission.                                                                                                                        

                                                                                                                        

                                                                                                                        

                                                                                                                        Agency: Occupational Safety Standards Commission Division:
                                                                                                                        ITEM RECORD TITLE/DESCRIPTION RETENTION PERIOD
                                                                                                                        NO. SERIES (This Retention Schedule is approved on a space-available basis)
                                                                                                                          1 2010-18 PERMANENT VARIANCE APPLICATIONS AND REQUESTS In accordance with IARA imaging standards,

                                                                                                                        Pursuant to IC 22-8-1.1-7, 2004 Edition, the Indiana CONVERT back-file paper records to scanned

                                                                                                                        Occupational Safety Standards Commission is created within images and microfilm for archival purposes

                                                                                                                        the Indiana Department of Labor to promulgate, modify or according to 60 IAC 2. SCAN current

                                                                                                                        revoke safety and health standards in Indiana and hear and approved requests five (5) years after the

                                                                                                                        determine applications for temporary and permanent end of the calendar year of the approval.

                                                                                                                        variances from those standards (620 IAC, May 12, 2010 CONVERT scanned images to microfilm for

                                                                                                                        Update.) When Indiana employers request a variance from archival purposes according to 60 IAC 2.

                                                                                                                        safety and/or health standards, the applicable equipment, TRANSFER negative roll microfilm to the

                                                                                                                        processes, etc. may be in operation many years. A typical INDIANA ARCHIVES vault. TRANSFER CD and

                                                                                                                        file would contain applicant correspondence, a original paper to the agency. DESTROY CD

                                                                                                                        justification for the variance request, any other and original paper records after the

                                                                                                                        supporting or opposing correspondence, exhibits and/or approved requestor is no longer in business

                                                                                                                        photographs and the Commission order. as a private employer or is no longer a

                                                                                                                        public agency.

                                                                                                                          2 85-957 TEMPORARY VARIANCE APPLICATIONS FOR APPROVAL DESTROY five (5) years after the end of the

                                                                                                                        These requests may come from private employers or public calender year of the variance request

                                                                                                                        agencies. A termporary request and approval is for a stated approval.

                                                                                                                        time period and has an expiration date. The requestor must

                                                                                                                        then determine if an extension will be requested, another

                                                                                                                        temporary variance from an established safety standard

                                                                                                                        requested or allow the expiration and folow the safety

                                                                                                                        standard.
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