RECORDSRETENTION AND DISPOSITION SCHEDULE
Health, Department of. WeightsAnd M easures.
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Agency: Weights And Measures Division:
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1|81-1008 GASCLI NE PUMP TEST REPORT DESTROY after three (3) cal endar years
2(81-1009 GENERAL | NSPECTI ON REPORT DESTROY after three (3) cal endar years.
The record of small scal e inspection.
3]/81-1010 METER AND VEH CLE TANK COWMPARTMENT TESTS DESTROY after three (3) cal endar years.

Records of tests of liquid fuel and vehicle tank
conpartnment tests conducted.

4]181-1011 LPG METER TEST REPORT DESTROY after three (3) cal endar years.
Test reports of neters nounted on trucks.

5[81-1012 STATE POLI CE SCALES DESTROY six (6) cal endar years after the
Ret ention based on | C 34-11-2-7 (2004 Edition). year of the |atest inspection report.

6(81-1013 LARGE CAPACI TY SCALE TEST REPORT DESTROY after three (3) cal endar years.

7181-1017 LI VESTOCK SCALE TEST REPORT DESTROY after three (3) cal endar years.

8(81-1020 |WEI GHVASTER APPLI CATI ONS AND CERTI FI CATES TRANSFER to the | NDI ANA ARCHI VES, for

This record contains the certification of the wei ghmaster, EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
the oath of office and an application for appointnment as a | archival principles; four (4) cal endar
certified wei ghmaster. ursuant to 410 | AC 12-1-6(b), My years after the certificate of appointnent
20, 2009 Update, "Unless sooner revoked or cancel ed, each expires.

certificate of appointnent as State wei ghmaster shall
automatically expire four (4) years after the date of its
i ssuance." Retention based on 410 | AC 12-1-6b), (My 20,
2009 Update)

9(81-1024 SANI TARY BEDDI NG LABORATORY REPORTS DESTROY after two (2) cal endar years.
The sanple collection report of |aboratory anal ysis of
bedding materials is submtted for exam nations.

10(81-1029 SANI TARY BEDDI NG RETAI L | NSPECTI ONS - RETAI L STORE QUTLETS DESTROY after two (2) cal endar years.

11]81-1030 LABORATORY TESTS AND | NSPECTI ONS DESTROY after three (3) cal endar years.
Fil e includes worksheets, |aboratory calibrations and
tests, and certified test reports fromthe Wights and
Measures Metrol ogy Lab.

12181-1031 M LK MARKETI NG REPORTS DESTROY after three (3) cal endar years.
The file has farmm |k tank test reports.

Approved by the Indiana Oversight Committee on Public Records
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