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RECORDSRETENTION AND DISPOSITION SCHEDULE
Higher Education, Commission For. Student Assistance. Special Programs Division.

Agency: Higher Education, Commission For

Division: Student Assistance

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|87-502 COLLEGE FI LES DESTROY after one (1) year and after
Files are part of the Mnority Teacher and Speci al recei pt of STATE BOARD OF ACCOUNTS Audit
Education Services Program or the Nursing Schol arship. Report and satisfaction of unsettled
Original signatures are on the Enrol |l nent Verification char ges.
Roster. File could contain copies of any adjustnents or
correspondence. Files are arranged chronol ogically by
senester or quarter.

2|87-504 COLLEGE WORK STUDY PROGRAM DESTROY/ DELETE after ten (10) years and
The State Student Assistance Comm ssion enters into after recei pt of STATE BOARD OF ACCOUNTS
agreenments with eligible enployers for the operation of Audit Report and satisfaction of unsettled
wor k-study progranms. File likely contains the Indiana char ges.
Summer Job Program State Form Nunber 35040, State Summer
Wor kst udy Acknow edgenent, Enpl oyer-s Request Form
Enpl oyer Agreenent and the standard Auditor of State Claim
Vouchers. Eligible students nust have conpleted at | east
one (1) academic year as a full-tine student at an approved
institution of higher education in |ndiana.

3[87-505 PAUL DOUGLAS TEACHER SCHOLARSHI P PROGRAM TRANSFER to the RECORDS CENTER i mredi ately.

The programis no longer in existence. Records have already
been audited, but will not be eligible for destruction
until 2015, at which point this record series should be
reviewed for deletion. Atypical file consists of the
Application Congressional Teacher's- Schol arship
Institution Verification, SSAClI/Schol ar Agreenent and

Advi sory Panel Ratings. It could include correspondence,
resune and hi gh school transcripts. Retention based on IC
34-11-2-6 and 34-13-1-1.

DESTROY ten (10) years after grant date.

Approved by the Indiana Oversight Committee on Public Records
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