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RECORDSRETENTION AND DISPOSITION SCHEDULE
Personnel, Department of. Training Division.

Agency: Training Division

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|2023-04 COURSE- SPECI FI C RECORDS REPLACE courses and course design
Covers the course itself (if conputer-based) and all i nformati on upon update by agency. DELETE
records regardi ng each course, including agency all other records three (3) years after
i nformati on, design, docunentation, specifications and creation. DELETE courses and course design
proj ections, course registrations, evaluations, and other information three (3) years after
statistical information provided by the Learni ng Managenment | deactivati on of the course.

System Retention consistent with Record Series GRPER-6 on
the CGeneral Retention Schedule for Al State Agencies.

2[2023- 05 LEARNER- SPECI FI C RECORDS DELETE from Lear ni ng Managenent System
Covers all information about individual |learners, including | three (3) years after |earner separates
courses taken, scores, and other information provided by from state enpl oynent.
the Learning Managenent System Retention consistent with
Record Series GRPER-5 on the Ceneral Retention Schedule for
Al State Agenci es.

Approved by the Indiana Oversight Committee on Public Records
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