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RECORDSRETENTION AND DISPOSITION SCHEDULE
Hor se Racing Commission

Agency: Horse Racing Commission

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|2005-50 REPORT OF COWM SSI ON RULI NG TRANSFER one (1) printed copy annually to
This conputer report is organized by the date of the ruling | the | NDI ANA ARCHI VES for EVALUATI ON,
and may represent many types of rulings. The report wll SAMPLI NG or WEEDI NG pursuant to archival
al so refer to any fines |evied. principles; DELETE el ectronic records six

(6) years after ruling date.

2(2005- 55 PROGRAMS TRANSFER to the RECORDS CENTER after two
Race progranms, test barn chain of custody, |ab sanple (2) years and after receipt of STATE BOARD
shi pment, post-race |aboratory, and official Race Day OF ACCOUNTS Audit Report and satisfaction
reports. of unsettled charges. TRANSFER to the

| NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
and VEEDI NG pursuant to archival principles
after an additional eight (8) years.

3[2005-56 [JUDGES' SHEETS TRANSFER to the RECORDS CENTER after two
These records show how horses placed in a race. (2) years and after receipt of STATE BOARD

OF ACCOUNTS Audit Report and satisfaction
of unsettled charges. TRANSFER to the

| NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
and WEEDI NG pursuant to archival principles
after an additional eight (8) years.

412005- 58 FAI R RACES TRANSFER to the RECORDS CENTER after two
Race information, including entries and judges' sheets, for | (2) years and after recei pt of STATE BOARD
speci al races run only at state and county fairs. OF ACCOUNTS Audit Report and satisfaction

of unsettled charges. TRANSFER to the

| NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
and VEEDI NG pursuant to archival principles
after an additional eight (8) years.

5[{2005-40 [APPLI CATION TO PERM T RACI NG MEETI NGS - SF 45392 TRANSFER to the | NDI ANA ARCHI VES for
The | ndi ana Horse Raci ng Conmi ssion prescribes the EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
application formand contents in accordance with the IC archival principles six (6) years after the
4-31-5-1. In addition to the permt, a horse racing neeting | application is approved or rejected.
applicant nmust file Disclosure Statement for Oficers,
Directors, or Omers of Any Equity, Security, or Oher
Omership Interest in Applicants for a Permt Pursuant to
IC 4-31-5 (SF 43848), Authorization for Rel ease of Personal
Information (SF 43849) and an Affidavit (SF 43847). No fee
is required. Typical file will also contain specifications
and plans for the applicant's physical plant. Rejected
applications also contain a letter to the applicant from
t he Conmi ssion Chairperson expl aining why the application
was rejected. Disclosure nay be affected by I C 5-14-3-4.
Ret ention based on | C 34-11-2-7(4).

6(2005-42 |SATELLI TE FACI LI TY LI CENSE APPLI CATI ON - SF 45633 TRANSFER to the | NDI ANA ARCHI VES for

Satellite facility |licenses may be issued to pernmit holders
that meet certain requirenments of state statute and

adm nistrative rule. Typical files contain the application,
a Disclosure Statenment (SF 45632), Authorization for

Rel ease of Personal Information (SF 45630), an Affidavit
(SF 45629), and plans and specifications for applicant's
physical plant. Rejected applications will also contain a
letter explaining the reason(s) for rejections. Disclosure
may be affected by 1 C 5-14-3-4. Retention based on IC
34-11-2-7(4).

EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
archival principles six (6) years after the
application is approved or rejected.
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2005- 44

LI CENSE APPLI CATI ON FOR COMVBI NATI ON OANER LI CENSE, SF
46651, AND MULTI - PURPCSE LI CENSE APPLI CATI ON, SF 46652
Omers, Trainers, Drivers, and other |icense applicants
must conpl ete these applications. Licenses expire on
Decenber 31st of each year and no fee is required.
Retention based on I C 34-11-2-7(4).

TRANSFER to the RECORDS CENTER three (3)
years after the end of the latest |icensing
year. DESTROY in the RECORDS CENTER after
an additional three (3) years.

8]2005- 46 LI CENSE TYPE REPORT DELETE entries when outdated or repl aced.
This is a conputer-generated report of |icenses issued,
listed by type of |icense and nane of |icensee. It is
periodically updated and is a cross-reference to the
l'i cense applications.
9(2005- 47 E- CODE REPORTS DELETE entries when outdated or replaced.
This is a conmputer report only that can be printed as
needed. It may list felony convictions, suspensions, and
nurmerous other itens listed in 71 | AC 5-1-14. These may be
grounds for the Conmm ssion to refuse or deny a |icense or
otherw se penalize a |licensee. This report is a
cross-reference to the |license applications.
10|2005- 48 FI NGERPRI NT CARDS, FBI FORM FD- 258 TRANSFER to the RECORDS CENTER three (3)
Fi ngerprints are maintained of all applicants for racing years after the end of the latest |icensing
license, either taken by the Horse Raci ng Conm ssion or year and after receipt of STATE BOARD OF
fromlicenses already granted in another racing ACCOUNTS Audit Report and satisfaction of
jurisdiction. Fee required in accordance with 71 | AC 5-1-2. | unsettled charges. DESTROY in the RECORDS
Di scl osure nay be affected by 28 USC 534. CENTER after an additional three (3) years.
11|2005-54 [NOM NATIONS - SF 49803, SF 49804, and SF 49806 TRANSFER to the RECORDS CENTER after three
Nomi nation forns and docunents showi ng that all fees have (3) years and after receipt of STATE BOARD
been paid and horse is eligible to race, points standing, OF ACCOUNTS Audit Report and satisfaction
and eligibility list for nom nated events. Nomi nation forns | of unsettled charges. DESTROY in the
are valid for one racing season. RECORDS CENTER after an additional ten (10)
years.

12[2005-57 BREEDERS AWARDS TRANSFER t o the RECORDS CENTER after two
Br eakdown of how awards are paid out to breeders. (2) years and after receipt of STATE BOARD

OF ACCOUNTS Audit Report and satisfaction
of unsettled charges. DESTROY in the
RECORDS CENTER after an additional eight
(8) years.

13]2016-11 I NVESTI GATI VE REPORTS | MAGE according to | ARA standards upon
The | HRC conducts investigations of alleged violations of recei pt. DESTROY hard copies after
its statute and rules. This record series includes all verification of imaged records for
investigative records and reports created by | HRC conpl eteness and legibility. DELETE
investigators, including case reports and investigating el ectronic records ten (10) years after
reports created by the IHRC and track security. case cl osure.

1412016- 12 I NSPECTI ON REPORTS - SF 48768 TRANSFER t o the RECORDS CENTER after three
I nspections are done yearly on nares, foals, and stallions (3) years. DESTROY in the RECORDS CENTER
racing in Indiana. after an additional four (4) years.

15|2016- 13 BREED DEVELOPMENT REQ STRATI ON TRANSFER t o the RECORDS CENTER after three
For all types: thoroughbred, quarter-horse and (3) years and after recei pt of STATE BOARD
St andar dbred. Forns and docunments showing that all fees OF ACCOUNTS Audit Report and satisfaction
have been paid and horse is eligible to race; may include of unsettled charges. DESTROY in the
State Forns 48655, 48657, 48658, 49939, 49940, 49942, RECORDS CENTER after an additional ten (10)
50542, 53498, 53921, 54212, or SF 54216. Forms are valid years.
for one racing season.

16|2016- 14 |DEATH AND EUTHANASI A REPORT TRANSFER to the RECORDS CENTER after three
A post-nortem exam nati on may be ordered by the Horse (3) years. DESTROY after an additional
Raci ng Conmi ssion veterinarian for any horse that expires seven (7) years.
or is euthanized on association grounds. Records may
i nclude SF 52627, Purdue ADDL Accession Forms, Purdue ADDL
Necropsy Report, and | HRC Consent for Euthanasia Form
Di scl osure of these records may be affected by IC
25-38.1-4-5.5.

17|2016- 15 BLOOD GAS ANALYSI S/ REPORTS DESTROY after three (3) years.

Di scl osure of these records may be affected by, and

retention based on, | C 25-38.1-4-5.5.
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18|2016- 16 BLEEDER CERTI FI CATES/ FURCSEM DE ADM NI STRATI ON & VET LI ST TRANSFER to the RECORDS CENTER after three
List and certificates maintained by the official (3) years. DESTROY after an additional
veterinarian of horses cleared for adm nistration of seven (7) years.
furosem de. Disclosure of these records nay be affected by
| C 25-38.1-4-5.5.

19(2016-17 [SCRATCH SLI PS: FLAT/ HARNESS RACI NG TRANSFER t o the RECORDS CENTER after three
Judges' notification of scratches (horses renmoved from (3) years. DESTROY after an additional
race) for nedical reasons. Disclosure of these records nmay | seven (7) years.
be affected by I C 25-38.1-4-5.5.

20(2016- 18 SAMPLE LAB REPORTS | MAGE according to | ARA standards after
The I HRC regul arly has human and equi ne bl ood and urine three (3) years. DESTROY hard copies after
sanpl es tested for presence of drugs or nedication verification of imaged records for
prohibited by rules. This series includes all blood and conpl eteness and legibility. DELETE
urine sanple lab reports or records. Disclosure of these el ectronic records after an additional
records may be affected by | C 25-38.1-4-5.5. seven (7) years.

21|2016-20 LI CENSEE DI SCI PLI NARY FI LES TRANSFER to the | NDI ANA ARCHI VES for
The |1 HRC prosecutes violations of its statutes and EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
adm ni strative conplaints. Includes Adm nistrative to archival principles after file closure.
Conpl ai nts, Case Reports, Appeals, Transcripts, and Court
Records. File is closed when it has been ten (10) years
since the last Indiana disciplinary act contained therein.

2212016-19 HUMAN DRUG TESTI NG RESULTS | MAGE according to | ARA standards upon
This series includes all records of human drug testing recei pt. DESTROY hard copies after
conduct ed pursuant to conmi ssion statue or rule. Disclosure |verification of imaged records for
of these records may be affected by IC 5-14-3-4(a)(9). conpl eteness and legibility. DELETE

el ectronic records after ten (10) years.
23(2016-21 HORSEMEN ASSQOCI ATI ON APPLI CATI ONS | MAGE according to | ARA standards three (3)

Pursuant to I C 4-35-7-12, certain recogni zed |icensure
associ ates may receive a portion of a casino's gross
receipts fromthe previous nonth. The IHRC identifies the
information required to be submtted for recognition. This
series includes all records submtted for recognition.

Di scl osure of these records may be affected by IC
5-14-3-4(a)(4) and (5).

years after the end of the |licensing year.
DESTROY hard copies after verification of

i mmged records for conpl eteness and
legibility. DELETE el ectronic records after
an additional three (3) years and after
recei pt of STATE BOARD OF ACCOUNTS Audi t
Report and satisfaction of unsettled

char ges.
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