RECORDSRETENTION AND DISPOSITION SCHEDULE
Veterans Affairs, Indiana Department of

3 ¥
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Agency: Veterans Affairs, Indiana Department of Division:
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1|79-896 WAR BONUS AND DI SCHARGE DOCUMENTATI ON TRANSFER bonus applications and all
Copi es of applications for a bonus (including the ambunt of | supporting docunents to the | NDI ANA
the award), DD214's and ot her discharge records, and any ARCHI VES for EVALUATI ON, SAMPLI NG or

rel ated correspondence. Disclosure of these records may be WEEDI NG pursuant to archival principles,
subject to 915 I AC 1-1-5 and 38 USC 5701. Retention based ten (10) State Fiscal Years after approval
on | C 34-13-1-1. of nmonetary award, and after receipt of
STATE BOARD OF ACCOUNTS Audit Report and
satisfaction of unsettled charges.

TRANSFER di schar ge docunentati on
unconnected to any nonetary award to the

| NDI ANA ARCHI VES for EVALUATI ON, SAMPLI NG
or VEEEDI NG pursuant to archival principles,
one (1) year after receipt.

212009- 28 APPL| CATI ON FOR DELAYED H GH SCHOOL DI PLOVA, STATE FORM SCAN according to | ARA i nagi ng standards on
NUMBER 50900 recei pt. DESTROY paper records twelve (12)
A veteran or other applicant subnits this conpleted form cal endar nonths after verification of the
(record) to the Indiana Departnent of Veterans' Affairs. el ectronic i mage. DELETE electronic files
Mlitary separation papers are attached. Information is twel ve (12) cal endar nonths after approval
verified with the Indiana Departnent of Education. of the application.

Di scl osure of these records may be subject to 915 IAC 1-1-5
and 38 USC 5701.

3[2009-29 |CERTI FI CATE OF ELI G BI LI TY DI SABLED VETERAN TAX DEDUCTI ON, DESTROY ten (10) cal endar years after the
STATE FORM NUMBER 51186 end of the latest year the tax deduction
This Certificate will verify this property tax deduction. was certified.

Di scl osure of these records may be subject to IC 4-1-10-1,
Et seq., (2005 Supplenent to 2008 Indi ana General

Assenbl y); and 38 USC 5701, (January 08, 2008 Edition)

Ret ention based on I C 34-13-1-1, (2004 Edition)

412009- 30 REQUEST AND CONSENT FORM FOR M LI TARY DI SCHARGE PAPERS, DESTROY two (2) cal endar years after
STATE FORM NUMBER 52347 fulfillnment of the request.

This state form does not authorize the rel ease of

informati on other than specifically described. D sclosure
of these records may be subject to IC 4-1-10-1, Et seq.,
(2005 Suppl enent to 2008 | ndi ana General Assenbly), and 38
USC 5701, (January 08, 2008 Edition)

5[2009- 31 2009- 2010 REM SSI ON OF FEES APPLI CATI ON FOR | NDI ANA PURPLE | DESTROY ten (10) cal endar years after

HEART VETERANS, SF # 53705 rem ssion of all eligible fees and after
Applicants nmust also annually file a Free Application for recei pt of STATE BOARD OF ACCOUNTS Audi t
Federal Student Aid (FAFSA), preferably by the State Report and satisfaction of unsettled

Student Assi stance Commi ssion of |ndiana (SSACI) published char ges.
deadl i ne. The applicant nust neet the programeligibility
terns and attach Purple Heart docunentation. Eilgible
public Indiana universities are |listed. D sclosure of these
records may be subject to |IC 4-1-10-1, Et seq., (2005

Suppl enent to 2008 | ndi ana General Assenbly;) and 38 USC
5701, (January 08, 2008 Edition) Retention based on IC
34-13-1-1, (2004 Edition)
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6(2009- 32 APPLI CATI ON FOR M LI TARY FAM LY RELI EF FUND ( MFRF), STATE DESTROY ten (10) cal endar years after the
FORM NUMBER 53880 year the grant was approved and after
The mlitary menbers' information is listed on the recei pt of STATE BOARD OF ACCOUNTS Audit
application, applicant identification and relationship to Report and satisfaction of unsettled
the mlitary nenber. Docunments are submitted to show the char ges.
need for this state grant and an expl anation of why
mlitary duty inpairs the ability to pay the debt or bill.

Di scl osure of these records may be subject to IC 4-1-10-1,
Et seq., (2005 Supplenent to 2008 Indi ana General
Assenbly); and 38 USC 5701, (January 08, 2008 Edition)

Ret ention based on I C 34-13-1-1, (2004 Edition)

7{2009-33 [APPLI CATI ON FOR BURI AL, SF 48554 TRANSFER to the | NDI ANA ARCHI VES f or
This record is maintained at the Indiana Veterans Menori al per manent archival retention, 100 cal endar
Cenmetery. It is used by a veteran, spouse or dependent years after the end of the year of cenetery
seeking eligibility for internent in this cenmetery. Wen internent.
eligibility is approved, the original application is
returned to the requestor. The Indiana Veterans Menori al
Cenmetery retains its copy to conplete burial infornmation.

Di scl osure of these records nay be subject to IC 4-1-10 and
38 USC 5701.

8]79-900 VETERANS EDUCATI ON PROGRAMS TRANSFER to the RECORDS CENTER after the
These are approved education or training prograns with veteran withdraws fromthe education or
currently enrolled veterans. The record series may include training programand after recei pt of STATE
i nspection reports, wage scales, or a training agreenent. BOARD OF ACCOUNTS Audit Report and
Di scl osure of these records may be subject to 915 | AC satisfaction of unsettled charges. DESTROY
1-1-5, (Septenber 16, 2009 Update) Retention based on IC after an additional ten (10) years in the
34-13-1-1, (2004 Edition) RECORDS CENTER. TOTAL RETENTI ON: Ten (10)

years after the veteran withdraws fromthe
educati on program and after receipt of
STATE BOARD OF ACCOUNTS Audit Report and
sati sfaction of unsettled charges.

9(79-904 COUNTY SERVI CE OFFI CER SCHOOL MATERI ALS AND REPORTS TRANSFER to the | NDI ANA ARCHI VES for
This | oose-1eaf binder typically contains correspondence, EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
the agenda for that year's training session, and a brochure | archival principles ten (10) cal endar years
or other descriptive nmaterial on the hotel or |ocation of after conpl etion of the training school and
the school. It may also contain the participants' critique after recei pt of STATE BOARD OF ACCOUNTS
of training, the "open book" know edge test and the answer Audit Report and satisfaction of unsettled
key and a |ist of expenses incurred. char ges.

10[79-908 COUNTY SERVI CE OFFI CER APPO NTMENTS TRANSFER one (1) copy to the | NDI ANA
Pursuant to IC 10-17-1-9, (2007 Indiana General Assenbly), ARCHI VES for EVALUATI ON, SAMPLI NG or
the county executive nmay enploy a county service officer WEEDI NG pursuant to archival principles,
and assistants. In any city, the fiscal body may provide one (1) cal endar year after receipt of
for the enpl oynent by the mayor of a city service officer updat ed i nformation.
and assistants to render service to the veterans of the
county or city. This formpernits the |ndiana Departnent of
Veterans' Affairs to have the |latest service officer's nane
and ot her needed infornation.

11|92-81 APPLI CATI ON FOR REM SSI ON OF FEES FOR A CHI LD OF A DI SABLED | TRANSFER t o the RECORDS CENTER after

VETERAN APPLI CATI ON FOR TOTAL REM SSI ON FOR CHI LDREN OF
This application permts the |ndiana Departnent of
Veterans' Affairs to deternmine and verify eligibility of
fees remi ssion for veterans or free tuition for children of
I ndiana PONM As in Viet Nam Disclosure of these records
may be subject to 915 | AC 1-1-5, (Septenber 16, 2009
Update), and 38 USC 5701, (January 08, 2008 Edition)
Retention based on I C 34-13-1-1, (2004 Edition)

approval of the application and after

recei pt of STATE BOARD OF ACCOUNTS Audit
Report and satisfaction of unsettled
charges. DESTROY after an additional ten
(10) cal endar years in the RECORDS CENTER
TOTAL RETENTI ON: Ten (10) cal endar years
after approval of the application and after
recei pt of STATE BOARD OF ACCOUNTS Audi t
Report and satisfaction of unsettled

char ges.
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92-82

CERTI FI CATI ON OF ELI A BILITY FOR VETERANS REG STRATI ON

LI CENSE PLATES, SF # 32584

Sel ected veteran license plates may not be issued without
this form as approved by the Indiana Departnent of
Veterans' Affairs. The application and supporting
docunmentation is submtted to the |Indiana Departnent of
Veterans' Affairs for review and approval . Vehicles
registered with veterans' |license plates are not exenpt
fromthe paynent of registration fees or taxes due on the

vehicles. Disclosure of these records nay be subject to IC

4-1-10 and |1 C 9-14-3-5(b). Retention consistent with IC
9- 18- 2-47.

DESTROY/ DELETE five (5) years after the end
of the latest registration year.
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