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RECORDSRETENTION AND DISPOSITION SCHEDULE
Motor Vehicles, Bureau of. VehiclesAnd Fulfillment Division.

Agency: VehiclesAnd Fulfillment Division

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|82-7 MOTOR VEHI CLE TI TLES & SUPPORTI NG DOCUMENTS I MAGE hard copi es according to | ARA i nmagi ng
This record consists of the Title Application (SF 44049 or standards upon recei pt. DESTROY hard copies
SF 205), and all supporting docunentation |legally allow ng after verification of inmages for
the Bureau of Mdtor Vehicles to create the title. Oiginal conpl eteness and legibility. DELETE
records may be received in hard copy or electronic format. el ectronic records and DESTROY any
Di scl osure of these records nay be affected by I C 9-14-13. mcrofil mcreated under previous retention
Ret ention based on 49 CFR 580.8, with five (5) additional instructions after ten (10) years.
years for vehicle history and possi bl e | aw enf or cenment
i nvestigation.

2(89-66 WATERCRAFT TI TLES AND SUPPORTI NG DOCUMENTS I MAGE according to | ARA i nagi ng standards
This record consists of the Title Application (SF 38529 or upon recei pt. DESTROY hard copies after
SF 35913), and all supporting docunentation |legally verification of inmges for conpl eteness and
al l owi ng the Bureau of Mdtor Vehicles to create the title. legibility. DELETE el ectronic records and
Di scl osure of these records may be affected by I C 9-14-13. DESTROY any microfil mcreated under
Ret ention based on 49 CFR 580.8, with five (5) additional previous retention instructions after ten
years for vehicle history and possi bl e | aw enf or cenment (10) years.

i nvestigation.
3[2008- 63 | ABANDONED/ | MPOUNDED VEH CLE REPORT DESTROY after three (3) years.
Notice to BW and | aw enforcenment of abandoned or inpounded
vehicle renoval and rel ease, required by IC 9-22.
4[2008-64 |GOVERNMENT REQUEST FOR SALES AND EXClI SE TAX EXEMPTI ONS DESTROY after five (5) years and after
recei pt of STATE BOARD OF ACCOUNTS Audi t
Report and satisfaction of unsettled
char ges.

512008- 65 OBJECTI ONABLE PLATE LETTER DESTROY any hard copi es and DELETE
Letter to the branch fromthe Bureau of Mdtor Vehicles el ectronic records after five (5) years and
instructing that a specific Personalized License Plate will | after receipt of STATE BOARD OF ACCOUNTS
NOT be made because the al pha-nuneric conbi nati on has been Audit Report and satisfaction of unsettled
determ ned to be objectionable. This is now processed char ges.
el ectronically, but sone hard copies may still exist at
branches.

6(84-768 REG STRATI ONS AND TRANSM TTALS I MAGE according to | ARA i nagi ng standards
Any required supporting docunentation for the type of upon recei pt. DESTROY hard copies after
regi stration conducted. May include transmttal formfrom verification of the inages for conpl eteness
the branch, which is no | onger generated. and legibility. DELETE el ectronic records

and DESTROY any microfil mcreated under
previous retention instructions after five
(5) years.

7(84-769 OPEN LETTERS DESTROY unresol ved letters and supporting

File has copies of the letters, Application for Title and
supporting docunents returned to the BWC Li cense Branches
for tenporary problens prohibiting i ssuance of the title.
Because these problens are tenporary, the corresponding
fees are retained at the Bureau of Mdtor Vehicles. File is
arranged al phabetically by BWC License Branch within each
year, and nay contain: error correction/conputer rejects,
pai d corrections, non-paid corrections, non-correctable
errors resulting in refunds, and watercraft tenporary

probl ens. Disclosure of these records may be affected by IC

9-14-13. Retention based on 49 CFR 580.8, with five (5)
addi tional years for vehicle history and possible
| aw- enf or cenent i nvestigation.

docunents after ten (10) years and after
recei pt of STATE BOARD OF ACCOUNTS Audi t
Report and satisfaction of unsettled
charges. |If resolved before that tine,
TRANSFER to Motor Vehicle Titles and
Supporting Docurments (R S. 82-7).
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8|84-773 VEH CLE AND WATERCRAFT TI TLE | NVO CES DELETE el ectronic information after ten
This is a daily report fromthe Bureau of Mdtor Vehicles (10) years and after receipt of STATE BOARD
Conmi ssion to the Bureau of Mdtor Vehicles on noney OF ACCOUNTS Audit Report and satisfaction
collected for titles. It includes the BWC Li cense Branch of unsettled charges.
nunber, invoice nunber, person-s nanme, vehicle
identification nunber and date of the report. This report
is available on the BW' s STARS dat abase.

9(90-170 DOCUMENT LOGS DESTROY/ DELETE when al | correspondi ng
This log, which may exist in paper or electronic format, is |mcrofilmelectronic information is
used to record the index to Motor Vehicle Titles and destroyed or after ten (10) years,
Supporting Docurments, plus related conputer operations. whi chever is later.

10|97- 13 APPLI CATI ON FOR SPECI AL | DENTI FI CATI ON NUMBER - VEHI CLE OR | DESTROY ten (10) years after the year of
WATERCRAFT (SF 12907) AND SUPPORTI NG DOCUMENTS titling and after receipt of STATE BOARD OF
These applications and supporting docunments allow the ACCOUNTS Audit Report and satisfaction of
Bureau of Mtor Vehicles to create a Certificate of Hull unsettl ed charges.
Identification, SF Nunber 38915. Before a watercraft can be
titled, it must have a Hull Ildentification Nunber.

11197-14 VO DED WATERCRAFT TI TLES DESTROY on voi di ng or cancellation of the
A water craft title could be voided if the owner has a watercraft title and after receipt of STATE
valid title in another state, the title has been cancelled BOARD OF ACCOUNTS Audit Report and
by the Bureau of Mtor Vehicles or due to conputer or satisfaction of unsettled charges.
printing errors at the BWC License Branch. Disclosure of
these records may be affected by I1C 9-14-13.

12(97-15 CARGB DESTROY/ DELETE after five (5) years and
These are conputer files consisting of three sections: after recei pt of STATE BOARD OF ACCOUNTS
Speed Title Requests, I|ndiana Departnent of Vehicle Liens, Audit Report and satisfaction of unsettled
and Child Support Vehicle Liens. A fee may be charged per char ges.
IC 9-17-2-13.5. Disclosure of these records may be affected
by I C 5-14-3-4(b) (6).

13]2017-15 MOBI LE OR MANUFACTURED HOMVE TI TLES AND SUPPORTI NG DOCUMENTS | | MAGE hard copi es according to current | ARA
This record consists of the Title Application, (SF 44049 or | inmagi ng standards upon recei pt. TRANSFER

SF 205), and all supporting docunmentation |egally allow ng
the Bureau of Mdtor Vehicles to create the title. Oiginal
records may be received in hard copy or electronic format.
Di scl osure of these records may be affected by |1C 9-14-13.
Twenty (20) year retention required by P.L. 2017-235-14.

hard copies to the RECORDS CENTER after
verification of the imges for conpl eteness
and legibility. DESTROY or DELETE all
formats after twenty (20) years.
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