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RECORDSRETENTION AND DISPOSITION SCHEDULE
Secretary of State's Office. State Election Division.

Agency: State Election Division

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(78-514 ELECTI ON RECORDS TRANSFER to the | NDI ANA ARCHI VES f or
File consists of lists of candidates, and copi es of EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
official certifications of results. archival principles, four (4) years after

conpl etion of the election.

2(81-1212 |CANDI DATE PETI TI ONS OF NOM NATI ONS TRANSFER t o the RECORDS CENTER one (1) year
These include state and federal candi date petitions. after conpletion of election. TRANSFER to

the | NDI ANA ARCHI VES for EVALUATI ON,

SAMPLI NG or VEEDI NG pur suant to archival
principles after an additional one (1)year
in the RECORDS CENTER

3(82-263 COUNTY ELECTI ON BOARD CANVASSER SHEETS TRANSFER to the | NDI ANA ARCHI VES f or
El ection Division form CEB-9, SF 47923. per manent archival retention after four (4)

years.

4183-976 POLI TI CAL CONTRI BUTI ONS AND EXPENSES REPORTS ACTI VE TRANSFER to the | NDI ANA ARCHI VES f or
Al'l candi dates, congressional and |egislative caucus permanent archival retention, four (4)
conmi ttees, political action conmmittees, and political years from Decenber 1st follow ng the
party central committees are required to report their el ection to which they pertain, or after
contributions and expenses. Records include the Statenent expiration of the termof office, whichever
of Organization, the Report of Receipt and Expenditures of is later.

a Political Committee (SF 4606), and rel ated
correspondence. Retention based on IC 3-9-4-6(b).

5(93- 26 PRESI DENTI AL ELECTORAL COLLEGE VOTI NG AND CANVASSI NG TRANSFER to the | NDI ANA ARCHI VES for
MATERI ALS permanent archival retention two (2) years
These records typically consist of all or part of nultiple after closure of election.
state forns fromthe Election Division, including SF 40650,

40649, 40654, 40652, 40647, and 40655. Retention based on
52 USC 20701.

6(91-74 MAPS AND PRECI NCT BOUNDARY DESCRI PTI ONS TRANSFER to the | NDI ANA ARCHI VES for
Record consists of maps of election districts and precincts | permanent archival retention when repl aced
for each county. It also contains the census block listing by new maps or re-districting plans.
for each project.

7191-72 CERTI FI CATE OF PUBLI C TEST DESTROY two (2) years after closure of
El ection Division Forns |EC 9 (SF 54728) and | EC 10 (SF el ection.

47203) informthe Election D vision that the county board
has conpleted all tests of tabul ating equi pnent required

under | C 3-11-13-22 and 3-11-14.5. Retention based on IC
3-11-13-26 and 3-10-1-31.1.

8|97-22 NVRA TRACKI NG REPORT DESTROY two (2) years after closure of
Infornmation on SF 47365 tracks nunbers of voters el ection.
regi stering in accordance with the federal National Voter
Regi stration Act. Categories are new regi strants, updates,
duplicate and refused, and no personal ly-identifiable
information is present, only statistics. A summary is sent
to the United States El ection Assistance Comm ssion.

Reports are arranged by nonth, day and year. Retention
based on 52 USC 20701.

9(97-25 APPLI CATI ON FOR MEDI A POLL WATCHER CREDENTI ALS DESTROY the day after the end of the
In accordance with IC 3-6-10-6, if a person desires to act el ection.
as a watcher for a newspaper, news service, radio station
or television station in nore than one (1) county in
I ndi ana, the person nust obtain a watcher identification
card fromthe |ndiana El ection Division.

10(2018-02 [COUNTY VOTE CENTER PLANS TRANSFER to the | NDI ANA ARCHI VES for

Filed with the El ection Division under
and 3-11-18.1-15.

I C 3-11-18. 1-3(h)

permanent archival retention after
rescinding of vote center status by county
el ecti on board.

Approved by the Indiana Oversight Committee on Public Records
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