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RECORDSRETENTION AND DISPOSITION SCHEDULE
Natural Resour ces, Department of. Water, Division of.

Agency: Water, Division of

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(83-741 BENCHVARKS TRANSFER to the | NDI ANA ARCH VES when

Benchmar ks by county. outdated or replaced, for EVALUATI ON,
SAMPLI NG or WEEDI NG pursuant to archival
princi pl es.

2|80-1512 DOCKET FI LES | MAGE according to | ARA i nagi ng standards
Files nay contain correspondence, certificates of approval, |after closure of file. After verification
pernmits and permit applications, engineer and /or of the inmages for conpl eteness and
inspection reports, drawings, information report and notice | legibility, TRANSFER one copy of electronic
of Violation. Dockets include Fl oodways, Public Lakes, records along with an index to the | ND ANA
Vi ol ati ons, Recommendati ons, and Dans. ARCHI VES, in a format approved by Indi ana

Archives staff, for EVALUATI ON, SAMPLI NG
and WEEDI NG pursuant to archival
principles, then DESTROY remnai ning hard
copy records.

3[80-1514 |WELL LI CENSE APPLI CATI ONS TRANSFER to the RECORDS CENTER after one
Applications include receipts, continuing education, exams. | (1) year and after receipt of STATE BOARD
Retention consistent with GRACC-2 on the General Retention OF ACCOUNTS Audit Report and satisfaction
Schedul e. of unsettled charges. DESTROY in the

RECORDS CENTER after an additional six (6)
years.

4]180-1518 DAM LOCATI ON TOPOGRAPHI C MAPS DESTROY when outdated or repl aced.

Approxi mately 735 al phabetically arranged maps covering the
state.

5[80- 1520 LAKE LEVEL PETI TI ONS M CROFI CHE the orders, petitions, reports
DNR i s authorized by I C 13-2-13 to establish the average and letters of transmittal upon favorable
normal water level or area of all natural and artificial ruling by the circuit court and
I ndi ana | akes, and to construct, or sponsor, and supervise certification of the clerk of said court.
the construction of dams, spillways and control works VEED duplicates and facilitative
necessary to maintain the average nornal |ake level. This correspondence. TRANSFER security copy of
al phabetically arranged | ake file consists primarily of filmto the Indiana Archives, for secure
orders and petitions required by DNR st orage.

6(80- 1528 LAKE FILES - CORPS OF ENGQ NEERS DESTROY when revoked or repl aced.

Files contain general pernit infornation.

7/80- 1533 I NDI ANA LAKES CARD FI LE TRANSFER to the | NDI ANA ARCH VES when
Arranged by county, includes nost of Indiana's |akes outdated or replaced, for EVALUATI ON,
whet her private or public. SAMPLI NG or WVEEDI NG pur suant to archival

princi pl es.

8]80- 1535 MANMADE FI LLS- LAKE M CH GAN I MAGE pl at of surveys, patents, |egal

I ncl udes correspondence,
application for permts,

pl at of survey, permts,
and various other survey records.

correspondence, affidavits and pernmits
according to | ARA i magi ng standards after
ten (10) years. DESTROY facilitative

mat erials before inmaging. After
verification of the inmges for conpl eteness
and |l egibility, TRANSFER one copy of

el ectronic records along with an index to
the | NDI ANA ARCHI VES, in a fornat approved
by Indiana Archives staff, for EVALUATI ON,
SAMPLI NG and WEEDI NG pursuant to archival
principles, then DESTROY renuining hard
copy records.
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80- 1536

CONSERVANCY DI STRI CT -
DRAW NGS
Correspondence, conmission reports to court, district plan,
drawi ngs and specifications. Court has copy of District
Plan and District has copy of drawi ngs and specifications.

| NCORPORATE DRAW NGS & SPECS W TH

I MAGE according to | ARA i nagi ng standards.
After verification of the inmages for

conpl eteness and |l egibility, TRANSFER one
copy of electronic records along with an
index to the | NDI ANA ARCHI VES, in a format
approved by |ndiana Archives staff, for
EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
to archival principles, then DESTROY

remai ni ng hard copy records.

10

80- 1540

FLOOD CONTROL REVOLVI NG FUND FI LES WATER SUPPLY

Fund files contain applications, correspondence, reports.

TRANSFER to the | NDI ANA ARCHI VES for
EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
archival principles after twenty (20) years
and after recei pt of STATE BOARD OF
ACCOUNTS Audit Report and satisfaction of
unsettl ed charges.

11

80- 1541

FLOOD CONTROL REVOLVI NG FUND FI LES FLOOD CONTROL
Fund files contain information/conponents simlar to file
above.

TRANSFER to the | NDI ANA ARCHI VES for
EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
archival principles after ten (10) years
and after recei pt of STATE BOARD OF
ACCOUNTS Audit Report and satisfaction of
unsettl ed charges.

12

80- 1551

TITLE 'l WATER RESOURCES PLANNI NG GRANTS

Fil es contain correspondence, applications, vouchers, etc.
Retention based on I C 34-13-1-1, consistent with GRACC-5 on
the General Retention Schedul e.

DESTROY ten (10) years after closure of
grant and after recei pt of STATE BOARD OF
ACCOUNTS Audit Report and satisfaction of
unsettl ed charges.

13

80- 1556

LAKE CONTROL STRUCTURES FI LE

File includes plans, technical specifications, related
correspondence, instruction sheets, and sone | egal
docunents.

I MAGE according to | ARA i nagi ng standards
after conpletion of the project. After
verification of images for conpl eteness and
legibility, TRANSFER one copy of electronic
records along with an index to the | ND ANA
ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and WVEEDI NG pur suant to archival

princi ples, then DESTROY renmai ning hard
copy records.

14

80- 1565

PRQJECT FI LES -
I ncl udes proj ect
reports, etc.

APPLI CATI ONS

requests, requisitions, partial delivery

I MAGE according to | ARA i nagi ng standards
upon approval / di sapproval of the project.
After verification of the inmages for

conpl eteness and |l egibility, TRANSFER one
copy of electronic records along with an
index to the | NDI ANA ARCH VES, in a format
approved by |ndiana Archives staff, for
EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
to archival principles, then DESTROY

remai ni ng hard copy records.

15

80-1573

PRQJECT FI LES
Files are arranged al phabetically by stream nane. Project
files are those for which a water rel ated probl em exists.

| MAGE according to I ARA i nmagi ng standards
when outdated or replaced. After
verification of the imges for conpl eteness
and legibility, TRANSFER one copy of

el ectronic records along with an index to
the | NDI ANA ARCHI VES, in a format approved
by Indi ana Archives staff, for EVALUATI ON,
SAMPLI NG and WEEDI NG pursuant to archival
principles, then DESTROY remnai ning hard
copy records.

16

80- 1579

SO L CONSERVATI ON PRQJECT FI LES

The state nust approve federal projects froma geol ogical
standpoi nt. Most projects are public. Files consist of
foundation and soils reports, photographs, various research
materials.

TRANSFER to the | NDI ANA ARCH VES when
outdated or replaced, for EVALUATI ON,
SAMPLI NG or WEEDI NG pursuant to archival
princi pl es.
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17|80- 1584 DI SCHARGE DETERM NATI ONS I MAGE according to | ARA i nagi ng standards.
DESTROY hard copies after verification of
the inmages for conpleteness and legibility.
DELETE el ectronic records after ten (10)
years or when no |onger required for agency
reference, whichever is later.

18(80- 1585 SURFACE WATER CONTROL AND FLOOD STUDI ES | MAGE according to | ARA inegi ng standards.

Consi st of hydrol ogy studies of cities and counties. The DESTROY hard copies after verification of

Departnent of Natural Resources reviews the record and the inages for conpleteness and legibility.

di scharges are coordi nat ed. DELETE el ectronic records after six (6)
years or when no |onger required for agency
reference, whichever is later.

19(80- 1587 GAUGE RECORD FI LES DESTROY gauge descri ptions when outdated or
Files include rating curves, discharge neasurenents, rating | replaced. | MAGE all other records according
tabl es, gauge descriptions, assorted correspondence, to | ARA i magi ng standards after ten (10)
draw ngs, tables, and other nmeasurements. Long term years. After verification of inmages for
retention is needed in order to ascertain the conditions conpl eteness and | egibility, TRANSFER one
under which a structure, such as a bridge, was built. copy of electronic records along with an

index to the | NDI ANA ARCH VES, in a format
approved by | ndiana Archives staff, for
EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
to archival principles, then DESTROY

remai ni ng hard copy records.

20(80- 1592 M LEAGE AND STREAM FEATURES I MAGE according to | ARA i nmagi ng standards

File arrangenent is by basin district. upon conpl etion and receipt of the U S
Geol ogi cal Survey study. After verification
of images for conpleteness and legibility,
TRANSFER one copy of el ectronic records
along with an index to the | ND ANA
ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and VEEDI NG pur suant to archival
principles, then DESTROY renai ning hard
copy records.

21|80- 1602 KANKAKEE RI VER BASI N TRANSFER to the | NDI ANA ARCHI VES for
File is the result of DNR s technical assistance to this EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
comm ssion. This is a multi-project study. archival principles, on conpletion of the

st udy.

22180- 1615 GROUND WATER COUNTY FI LES DESTROY duplicates and facilitative
correspondence after one (1) year. TRANSFER
investigations and reports to the | ND ANA
ARCHI VES when outdated or replaced, for
EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
archival principles.

23|80- 1618 OBSERVATI ON VELLS FI LE DESTROY when out dated or repl aced.

File is aresult of an on-site autonatic record, called a
hydr ograph, which nmeasures water |levels. Information in
these files consists of |location; water level; well
construction and geohydrol ogy. Water |evel change sheets
found in this level file are used for docunenting trends.

24180- 1619 CONTAM NATI ON AND DI SPOSAL FI LE DESTROY facilitative correspondence after
File contains non-DNR publications and facilitative three (3) years. DESTROY renumining records
correspondence, arranged by subject. when outdated or replaced.

25]80- 1620 WATER CONTAM NATI ON AND DI SPCSAL FI LE DESTROY facilitative correspondence after
File contains non-DNR publications and facilitative three (3) years. DESTROY renumining records
correspondence, arranged by subject. when outdated or repl aced.

26|80- 1621 QUALI TY OF WATER FI LES DESTROY facilitative correspondence after
Contains facilitative correspondence and non-DNR reports three (3) years. DESTROY renmining records
pertaining to chem cal and |ab anal ysis. when outdated or repl aced.

27|80-1622 [WATER ANALYSI S REPORTS - COUNTI ES TRANSFER to the | NDI ANA ARCHI VES after

Reports pertain to parts per mllion--solids, iron,
fluoride, etc. Also includes sanitary exam nation of water.

twenty-five (25) years, for EVALUATION,
SAMPLI NG or WEEDI NG pur suant to archival
principl es.
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28|80- 1628 MARI ON COUNTY WATER MATERI ALS TRANSFER to the | NDI ANA ARCH VES when
outdated or replaced, for EVALUATI ON,
SAMPLI NG or VEEDI NG pur suant to archival
princi pl es.

29180- 1630 GROUND WATER DI SPLAY MATERI AL DESTROY when out dated or repl aced.

30(80-1636 |SPECI AL PROJECTS FI LE ( BENCHVARK DESCRI PTI ONS & ELEVATI ONS | DESTROY after publication of Benchmark
BY COUN Descriptions and El evations by County.
Arranged by project.

31(80-1643 DNR - VERTI CAL CONTROL DESTROY when outdated or repl aced.
Arranged by county.

32(83-1222 LEVELI NG NOTES TRANSFER to the | NDI ANA ARCHI VES f or
Survey books which are back-up field notes for benchmarks. EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
Used to verify benchmarks el evati ons. archival principles after twenty (20)

years.

33[85-112 GROUND WATER MODELI NG STUDI ES TRANSFER to the | NDI ANA ARCHI VES after one
Studi es around the state that show ground water |evel (1) year for EVALUATI ON, SAMPLI NG or
changes that would result from punpage (use); reports are VEEDI NG pursuant to archival principles.
used to project and evaluate the inpact of use in future
years.

34(85-299 UNI SSUED LI CENSES DESTROY after receipt of STATE BOARD OF
This accountable formis nunbered and dated. Prior to July ACCOUNTS Audit Report and satisfaction of
1, 1983, these were netal plates; after July 1, 1983, they unsettl ed charges.
were issued as decals (3" X 5").

35(2019- 16 RECORD OF WATER VELL I MAGE according to | ARA i nmagi ng standards

Oiginal water well records submtted by water well
drillers under the provisions of IC 25-39 and Rule 312 | AC
13. Records also include nonitoring wells and well
abandonment forns.

five (5) years after receipt. After
verification of the images for conpl eteness
and legibility, TRANSFER one copy of

el ectronic records along with an index to
the | NDI ANA ARCHI VES, in a format approved
by Indiana Archives staff, for EVALUATI ON,
SAMPLI NG and WVEEDI NG pur suant to archival
principles. DESTROY hard copies after

conpl etion of | NDI ANA ARCHI VES transfer, or
when no | onger required for agency

ref erence purposes, whichever is later.
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