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RECORDSRETENTION AND DISPOSITION SCHEDULE
Finance Authority, Indiana. State Office Building Commission.

Agency: State Office Building Commission

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|86-442 REAL PROPERTY CORRESPONDENCE DESTROY after three (3) years AND after

This pertains to plans for the purchase of property. receiving the approval of the Indiana
Attorney Ceneral's O fice.

2(86- 449 PROPERTY RECORDS TRANSFER to the | NDI ANA ARCHI VES, upon
File contains deeds, and information on |egal involvenent conpl etion of a state building or sale of
and the cost of property. the property, and after receipt of STATE

BOARD OF ACCOUNTS Audit Report and
satisfaction of unsettled charges.

3[86- 450 STUDI ES TRANSFER one (1) copy of each study to the
These are studies on the building of new buil di ngs and I NDI ANA ARCHI VES f or EVALUATI O\, SAMPLI NG
i nprovenents to the present building. or WEEDI NG pursuant to archival principles.

DESTROY renui ni ng copies after ten (10)
years.

4186-451 CONTRACTS FOR STATE OFFI CE BUI LDI NG || TRANSFER to the | NDI ANA ARCHI VES, for
This is a file of all contracts regarding future buildings. | EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to

archival principles, after termnation of
the contract and after receipt of STATE
BOARD OF ACCOUNTS Audit Report and
satisfaction of unsettled charges.

5[86-453 | NSURANCE AND BONDI NG RECORDS - COWMM SSI ON MEMBERS DESTROY after six (6) years and after

This is a file of correspondence,
informati on, invoices, receipts,
Ret ention based on I C 34-11-2-6.

copi es of bonds, prem um
and other related itens.

recei pt of STATE BOARD OF ACCOUNTS Audi t
Report and satisfaction of unsettled
char ges.

Approved by the Indiana Oversight Committee on Public Records
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