
                                                                                                                        RECORDS RETENTION AND DISPOSITION SCHEDULE
                                                                                                                        

Labor, Department of. Indiana Occupational Safety and Health Administration (IOSHA).                                                                                                                        

                                                                                                                        

                                                                                                                        

                                                                                                                        Agency: Indiana Occupational Safety and Health Administration (IOSHA)Division:
                                                                                                                        ITEM RECORD TITLE/DESCRIPTION RETENTION PERIOD
                                                                                                                        NO. SERIES (This Retention Schedule is approved on a space-available basis)
                                                                                                                          1 84-512 INSPECTION CASE FILES - FATALITIES DESTROY twenty-five (25) years after the

                                                                                                                        Each case file will contain any applicable work sheets, case is closed.

                                                                                                                        inspection forms, audio and video files, photos, and notes

                                                                                                                        from compliance officers. Case files are arranged by

                                                                                                                        closure date according to calendar year and then numerical

                                                                                                                        order by case number. IOSHA records are electronic and

                                                                                                                        records should be downloaded from the current system used

                                                                                                                        for file management. Disclosure of these records may be

                                                                                                                        subject to IC 5-14-3-4(b)(2), IC 22-8-1.1-24.1 and IC

                                                                                                                        22-8-1.1-48.4

                                                                                                                          2 89-112 IOSHA WHISTLEBLOWER CASE FILES DESTROY five (5) years after the case is

                                                                                                                        A typical file may contain a complaint, a questionnaire, closed.

                                                                                                                        correspondence, and information concerning action taken

                                                                                                                        against an employee. These generally concern safety issues

                                                                                                                        in the workplace. Case files are electronic and arranged by

                                                                                                                        closure date according to calendar year and then numerical

                                                                                                                        order by case number. Disclosure of these records may be

                                                                                                                        subject to IC 22-8-1.1-24.1.

                                                                                                                          3 92-78 ADDITIONAL CASE FILES - NON-FATALITY INSPECTIONS, DESTROY five (5) years after the case is

                                                                                                                        UNPROGRAMMED ACTIVITIES, & UNASSIGNED FATALITIES closed.

                                                                                                                        Each case file will contain any applicable work sheets,

                                                                                                                        inspection forms, audio and video files, photos, and notes

                                                                                                                        from compliance officers. Case files are arranged by

                                                                                                                        closure date and then numerical order. IOSHA records are

                                                                                                                        electronic and records should be downloaded from the

                                                                                                                        current system used for file management. Disclosure of

                                                                                                                        these records may be subject to IC 5-14-3-4(b)(2), IC

                                                                                                                        22-8-1.1-24.1 and IC 22-8-1.1-48.4.

                                                                                                                          4 2010-12 INDIANA VOLUNTARY PROTECTION PROGRAM PARTICIPANT FILES DESTROY all material associated with a

                                                                                                                        The Voluntary Protection Program (VPP) promotes effective participant?s most recent period of

                                                                                                                        worksite-based safety and health. In this program, participation four (4) years after the end

                                                                                                                        management, labor and the IOSHA establish cooperative of the year in which participation was

                                                                                                                        relationships at workplaces that have implemented a approved, re-approved, terminated, or

                                                                                                                        comprehensive safety and health management system. Typical voluntarily withdrawn.

                                                                                                                        program contents include participant applications for

                                                                                                                        approval and reapproval, IOSHA VPP evaluation reports,

                                                                                                                        notifications of approval status, periodic evaluations by

                                                                                                                        IOSHA as well as self-evaluations from the participant, and

                                                                                                                        numerous supporting documents and related correspondence.

                                                                                                                        Retention based on USDOL Office of Partnership Recognition

                                                                                                                        records retention guidelines. IOSHA records are electronic

                                                                                                                        and records should be downloaded from the current system

                                                                                                                        used for file management.

                                                                                                                          5 84-516 CASPA FILES - COMPLAINTS AGAINST STATE PROGRAM DESTROY five (5) years after final

                                                                                                                        ADMINISTRATION determination is received.

                                                                                                                        A Complaint Against a State Plan Administration (CASPA) is

                                                                                                                        an oral or written complaint about some aspect of policy,

                                                                                                                        operation, or administration of a State Plan made to the

                                                                                                                        federal Occupational Safety and Health Administration

                                                                                                                        (OSHA) by any interested person or representative of such

                                                                                                                        persons. Case files are arranged by closure date according

                                                                                                                        to calendar year and then numerical order by case number.

                                                                                                                        IOSHA records are electronic and records should be

                                                                                                                        downloaded from the current system used for file

                                                                                                                        management. Disclosure of these records may be subject to

                                                                                                                        IC 5-14-3-4(b)(2), IC 22-8-1.1-24.1 and IC 22-8-1.1-48.4.

                                                                                                                        
Approved by the Indiana Oversight Committee on Public Records                                                                                                                        

                                                                                                                        Page 1


