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RECORDSRETENTION AND DISPOSITION SCHEDULE
Motor Vehicles, Bureau of. Driver Services Division.

Agency: Driver Services Division

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(/2001- 53 HANDI CAP PLACARD APPLI CATIONS  ( TEMPORARY AND PERMANENT) | MAGE according to current |ARA inaging
his application will contain information fromand signature | standards upon recei pt. DESTROY hard copy
of the individual, certifying the individual as either records after verification of the i mages
permanently or tenporarily disabl ed. for conpleteness and legibility. DELETE

el ectroni c records and DESTROY any
mcrofil mcreated under previous retention
instructions after ten (10) years.

2(82-807 DRI VERS LI CENSE APPLI CATI ON I MAGE according to current |ARA inaging
Typical file may include a driver's license report, Renewal | standards upon recei pt. DESTROY hard copy
for Drivers License (SF 2769) Application for Learner records after verification of the images
Permt (SF 656), financial responsibility information, for conpleteness and legibility. DELETE
driver's education certificate and other related docunents. | el ectroni ¢ records and DESTROY any
For Commercial Driver Applications, supporting docunents m crofilmcreated under previous retention
may al so include control number inquiries, letters instructions after ten (10) years.
indicating the applicant's driving record is clear in
another state, the Driver's Mandatory Notification advising
the applicant of outstanding citations in another state(s),
traffic citations, plus a "canceling and conbi ni ng"
conputer report. Disclosure of these records may be
affected by I C 9-14-13. Retention based on 49 CFR 383. 35.

3|91-68 DAI LY WORK REPORTS AND MASTER LOGS | MAGE according to current |ARA inaging
I ndexes to document |ocation. The BW records the invoice standards upon recei pt. DESTROY hard copy
nunber, date the license was issued, date applications were | records after verification of the inmages
recei ved, Bureau of Mdtor Vehicles Conmi ssion License for conpleteness and | egibility. DELETE
Branch nunber, invoice nunber, total nunber of docunents in | electronic records and DESTROY any
that invoice, mcrofilmng date and roll nunber, where m crofilmcreated under previous retention
appl i cabl e dependi ng on type of docunent. This record is no |instructions after ten (10) years.
| onger created, but records that have not yet reached
eligibility for destruction still remain.

4197-11 DRI VER RECORDS | NFORMATI ON REQUESTS | MAGE according to current |ARA inaging

Pursuant to I C 9-14-13-2, the Bureau of Mtor Vehicles can
di scl ose personal information froma motor vehicle record
for limted purposes. Persons neeting the requirenments of
the state statute nay use a formor submit the request on
|l etterhead stationery. The Division will note in an
individual's driving record that an information request was
made. Disclosure of these records may be affected by IC
9-14-13.

st andards upon recei pt. DESTROY hard copy
records after verification of the images
for conpleteness and | egibility. DELETE

el ectronic records and DESTROY any

m crofilmcreated under previous retention
instructions after ten (10) years.

Approved by the Indiana Oversight Committee on Public Records
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