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RECORDSRETENTION AND DISPOSITION SCHEDULE
Health, Department of. Women, InfantsAnd Children.

Agency: Women Infants And Children

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1|80-838 LOCAL AGENCY FI LES TRANSFER one (1) electronic copy of the
Budgets and agreements (contracts), correspondence, EBT final expenditure report after the end of
records, field reports, annual reviews and nutrition the federal fiscal year of publication to
education, received and mai ntained electronically in the | NDI ANA ARCH VES, in a format approved
several related systems. Retention based on | C 34-13-1-1. by I ndi ana Archives staff, for EVALUATI ON,
SAMPLI NG or WEEDI NG pursuant to archival
principles. DELETE agency copy of
expenditure report and all supporting
docunents ten (10) years after publication
of report.
2|2010- 27 CIVIL RI GHTS COWPLAI NTS DELETE five (5) years after the year of the
These could be received froma WC client, a county WC conpl ai nt resol ution.
of fice, an attorney or other sources, and are nmintained
el ectronically. The conplaint is forwarded to the USDA for
investigation and resolution, with | SDH recei vi ng copi es of
all followup information for the file. Disclosure of these
records may be subject to I C 5-14-3-4(a)(3), and IC
5-14-3-4(b)(2) and 45 CFR 702.56. Retention based on 45 CFR
705.95(c) .
3(2010- 28 CONFERENCES AND TRAI NI NG MATERI AL DELETE el ectronic records three (3) years
These typically consist of training for nutrition and after the end of the latest state
clinic services, for vendors and activities at an annual conference year.
state conference. Al files are created and tracked
digitally, with no initial hard-copy existing.
412010- 29 I NDI ANA FARMERS MARKET, THE EMERGENCY FOOD ASSI STANCE DELETE ten (10) years after the end of the

PROGRAM ( TEFAP) AND COMMODI TY AND SUPPLEMENTAL FOCD
Created and naintained electronically, these records
usual l'y contain funding approval letters, foods approval
letters, farnmers? market grants and agreenents, US
Departnent of Agriculture (USDA) regul ations and training
materials and registrations. Retention based on IC
34-13-1-1.

federal fiscal funding year and after
recei pt of STATE BOARD OF ACCOUNTS and
federal Audit Reports and satisfaction of
unsettl ed charges for the fiscal funding
year.

Approved by the Indiana Oversight Committee on Public Records
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