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RECORDSRETENTION AND DISPOSITION SCHEDULE
Natural Resources, Department of. L aw Enforcement Division.

Agency: Law Enforcement Division

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|79-57 LAW ENFORCEMENT DI VI SI ON CASE REPORTS DELETE records twenty (20) years after
A typical electronic case report nay include summons, filing of indictnent information or
conpl aints, warning records, |ndiana Conservation Ofice conpl aint before a court having
case reports and/or I|ndiana Conservation O ficer jurisdiction, and after final adjudication
suppl emental case reports. Files are searchabl e by case by the court.
nunber or year and location of incident. File may also be a
speci alty case report, such as a drowni ng, boating accident
or a recreational vehicle accident. Disclosure of these
records may be subject to | C 5-14-3-4(b)(1). Retention
partially based on I C 35-41-4-2(a)(1) and (j).

2(2011-03 |[SPECIAL PERM T TO PCSSESS A TAXI DERMWY MOUNT OF A WLD BIRD | | MAGE according to | ARA standards and
OR ANl MAL PROTECTED BY STATE ANDY OR FEDERAL LAW DESTROY hard copies after verification of
These permits (SF 41719) may be granted only to an agency conpl eteness and legibility. Delete
or institution that engages in wildlife education or el ectronic records after DEPARTMENT OF
research as a primary function. The permt recipient nust NATURAL RESOURCES has verified that the
notify the Departnent of Natural Resources prior to reci pi ent has di sposed of the taxiderny
di sposal of the taxiderny nmount. A conservation officer nmount .
nmust inspect the prem ses of the permit recipient and
approve and sign the permt. The pernit is valid as |long as
the recipient holds the taxiderny nount.

3[2011-04 |APPLI CATI ON PERM T FOR RECREATI ONAL EVENTS ON PUBLI C I MAGE according to | ARA standards and
WATERS- | CE DESTROY hard copies after verification of
Pursuant to I C 14-15-5-1 thru IC 14-15-5-3, and 312 | AC conpl eteness and legibility. DELETE
2-4-1, individuals or organizations desiring to have such el ectronic records six (6) years after the
an event nust be issued a pernit by the Departnent of date of the event and after receipt of
Nat ural Resources. A permit (SF 15832) issued under an STATE BOARD OF ACCOUNTS Audit Report and
adopted rule term nates on the earlier of the follow ng: satisfaction of unsettled charges.
(1) The termination date set forth in the pernmt, or (2)
180 days after issuance of the permit. No fee is required
but subsequent to the permit issuance, |IC 4-21.5-1 applies.
Retention based on IC 34-11-2-6 and | C 4-21.5-1-4,

4[2011-05 |APPLI CATI ON PERM T FOR RECREATI ONAL STRUCTURES ON PUBLI C | MAGE according to | ARA standards and
WATERS DESTROY hard copies after verification of
Pursuant to IC 14-15-7-3, with certain exceptions, a conpl eteness and legibility. DELETE
witten permt (SF 15831) is required fromthe Departnment el ectronic records one (1) year after
of Natural Resources to place, locate, or maintain a removal of the structure.
navi gation aid or water recreation structure upon public
waters. Also included in this record is an
Application/Pernit for Installation of Navigational Safety
Aids on Public Waters. No fee is required. An exanple could
be a water ski junp.

5]/2011- 10 FI NAL REPORT FOR EDUCATI ON COURSE DELETE el ectronic records after twenty (20)
El ectronic records of course registration and successful years.
conpl etion are entered online, then transferred to the Case
Files system Includes nunber of students, graduates and
non-graduates, and affirmative action data. Disclosure of
these records may be subject to IC 5-14-3-4(b)(3) and (4).

6(2011-11 APPLI| CATI ON FOR CERTI FI CATI ON AS A VOLUNTEER OUTDOOR I MAGE according to | ARA standards and

EDUCATI ON | NSTRUCTOR

This agreenment (SF 38445) is entered with the Departnent of
Nat ural Resources to govern vol unteer services. An approved
appl i cant becones a tenporary, unconpensated Departnent of
Nat ural Resources enpl oyee. Retention based on IC
34-13-1-1.

DESTROY hard copies after verification of
conpl eteness and legibility. DELETE

el ectronic records ten (10) years after the
vol unteer is no longer qualified as an
instructor.
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2011-12 EVALUATI ON OF | NSTRUCTOR FOR OUTDOOR EDUCATI ON PROGRAM I MAGE according to | ARA standards and
An | ndi ana conservation officer nust conplete an DESTROY hard copies after verification of
instructor's evaluation (SF 45829) at |east once very two conpl eteness and legibility. DELETE
(2) years. This evaluation is intended as an aid in el ectronic records two (2) years after the
improving instructor presentations and tabul ated results | ast eval uation date.
will assist in the formati on of workshop topics and future
gui des and aids. Disclosure of these records may be subject
to I C 5-14-3-4(b)(8).
85-572 DNR LI CENSES I MAGE according to | ARA standards and

Li censes and renewal s i ssued to DNR properties and staff by
other regul atory bodi es, and supporting documentati on.
These may include special, radar, citizens band,
experinmental research (wildlife tracking), marine, and
aircraft licenses, as well as related information subnitted
to the Forestry/ Conservati on Communi cati ons Associ ati on,
Associ ation of Public Safety Communication O fice, Federal
Avi ati on Agency, and other |icense-granting agencies. All
renewal periods are five (5) years or shorter.

DESTROY hard copies after verification of
conpl eteness and legibility. DELETE
original |icenses, subsequent renewals, and
any supporting or nodifying documents ten
(10) years after each docunment is filed or
received, and after receipt of STATE BOARD
OF ACCOUNTS Audit Report and satisfaction
of unsettled charges.
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