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RECORDSRETENTION AND DISPOSITION SCHEDULE
Natural Resources Commission

Agency: Natural Resources Commission

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1|2014- 06 ADJUDI CATI ON CASE FI LES One (1) year after final adjudication of
Proceedi ngs for which the Natural Resources Conmmission, its | the appeal, | MAGE hard copies according to
admi nistrative | aw judge, hearing officer, or other | ARA i nagi ng standards, and M CROFI LM
rel ated board, is responsible for making a final records in all formats according to 60 | AC
di sposition. Typically these proceedings are governed by I C| 2. DESTROY hard copies after verification
4-21.5-3 and case files include petitions for review, of mcrofilmfor conpleteness and
briefs and other pleadings, filings, reports, legibility. TRANSFER origi nal negative roll
recommendat i ons, orders, settlenent agreenents, evidentiary | to the | NDI ANA ARCHI VES for permanent
material presented by parties, decisions and other archival retention.
informati on. Records are created in a conbination of paper
and born-digital formats. TRANSFER i naged records to agency. DESTROY
agency copies fifty (50) years after final
adj udi cation of the appeal, and after
verification of Indiana Archives transfer.
2(2014- 07 MEDI ATI ON FI LES DESTROY confidentially one (1) year after

Medi ati on conducted in accordance with I1C 4-21.5-3.5 or

I ndi ana ADR Rul es of Court 2. Mediation files nay contain
parties- confidential statenents, nediation agreenents,

m scel | aneous correspondence, nediator's notes and ot her
rel ated docunents. Access to these records may be affected
by IC 4-21.5-3.5-27 and I ndiana ADR Rul es of Court 2.11.

medi ation is closed.

Approved by the Indiana Oversight Committee on Public Records
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