RECORDSRETENTION AND DISPOSITION SCHEDULE
Transportation, Indiana Department of. Utilities and Railroad.
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Agency: Utilities and Railroad Division:
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1(87-207 GRADE CROSSI NG | MPROVEMENT FUND TRANSFER to the RECORDS CENTER after
This fund is established to assist |ocal governnent units cl ose-out of the project and after receipt
pay the cost of grade crossing i nprovenent devices. The of STATE BOARD OF ACCOUNTS Audit Report and
fund is 90.0% from federal sources and a | ocal government satisfaction of unsettled charges. TRANSFER
unit may apply for reinbursement of its ten per cent to the | NDI ANA ARCHI VES for EVALUATI ON,
(10.0% ) matching cost. Records typically contain the SAMPLI NG or WEEDI NG pursuant to archival
project information and correspondence. principles after an additional ten (10)
years in the RECORDS CENTER
2(85-26 UTI LI TY FI LES- NON- REI MBURSABLE | MAGE any original hard copies according to
This file docunents when a utility has been noved by the I ARA i magi ng standards within three (3)

Departnent, but not reinbursed for the relocation. The file | years after project conpletion.
may contain an agreenent and attachments including, but not

limted to: relocation plans with cost estinates, After verification of electronic records
Agr eenment s/ Subor di nati on Agreements, federal and state for conpl eteness and legibility, DESTROY
Letters of Authorization, Final Paynment Package (containing | hard copi es and TRANSFER one copy of

such itens as audit reports, vouchers, and the utility's el ectronic records along with an index to
final bill), certifications, transmttals, and the | NDI ANA ARCHI VES, in a format approved
correspondence. by Indi ana Archives staff, for EVALUATI ON,

SAMPLI NG and WVEEDI NG pur suant to archival
princi pl es. DELETE agency copy of

el ectronic records ten (10) years after the
hi ghway has been renoved fromthe system

3|85-27 UTI LI TY FI LES- REl MBURSABLE I MAGE any original hard copies according to
These utilities are conpensated for relocation. The file I ARA i magi ng standards within three (3)

may contain an agreenent and attachments including, but not | years after project conpletion.

limted to: relocation plans with cost estinates,

Agr eenent s/ Subor di nati on Agreenents, federal and state After verification of electronic records
Letters of Authorization, Final Payment Package (containing | for conpl eteness and | egibility, DESTROY
such itens as audit reports, vouchers, and the utility's hard copi es and TRANSFER one copy of

final bill), certifications, transnmttals, and el ectronic records along with an index to
correspondence. the | NDI ANA ARCHI VES, in a fornmat approved

by Indi ana Archives staff, for EVALUATI ON,
SAMPLI NG and WVEEDI NG pur suant to archival
princi pl es. DELETE agency copy of

el ectronic records ten (10) years after the
hi ghway has been renoved fromthe system

4185-28 RAI LROAD CROSSI NGS FI LE | MAGE any original hard copies according to
This Division adm nisters federal funds for inproving I ARA i magi ng standards within three (3)
railroad crossing safety. The Division is responsible for years after project conpletion.
improving state, city, and county crossings. File may
contain agreements and exhibits including but not limted After verification of electronic records
to: plans, invoices, purchase agreenents, cost estinates, for conpl eteness and legibility, DESTROY
Agreenents, federal and state Letters of Authorization, hard copi es and TRANSFER one copy of
Fi nal Payment Package (containing such itenms as audit el ectronic records along with an index to
reports, vouchers, and the utility's final bill), the | NDI ANA ARCHI VES, in a format approved
transmittals, and correspondence. by Indi ana Archives staff, for EVALUATI ON,

SAMPLI NG and VEEDI NG pur suant to archival
princi pl es. DELETE agency copy of

el ectronic records ten (10) years after the
hi ghway has been renmoved fromthe system
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85-29

RAI LROAD BRI DGES

The Division works on bridges with or near railroads. This
work requires agreenents with the railroads. File may
contai n agreenents and exhibits including but not limted
to: plans, invoices, purchase agreenents, cost estinates,
Agreenents, federal and state Letters of Authorization,

Fi nal Paynent Package (containing such itens as audit
reports, vouchers, and the utility's final bill),
transmttals, and correspondence.

I MAGE any original hard copies according to
I ARA i magi ng standards within three (3)
years after project conpletion.

After verification of electronic records
for conpl eteness and legibility, DESTROY
hard copi es and TRANSFER one copy of

el ectronic records along with an index to
the | NDI ANA ARCHI VES, in a format approved
by Indi ana Archives staff, for EVALUATI ON,
SAMPLI NG and VEEDI NG pur suant to archival
princi pl es. DELETE agency copy of

el ectronic records ten (10) years after the
hi ghway has been renoved fromthe system

Approved by the Indiana Oversight Committee on Public Records
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