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RECORDSRETENTION AND DISPOSITION SCHEDULE
Transportation, I ndiana Department of. Multi-Modal Planning and Programs.

Agency: Multi-Modal Planning and Programs

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1|83-1271 CLASS |, I, AND Il RAILROAD COVPANY ANNUAL REPORTS | MAGE any hard copi es according to | ARA
This record contains railroad characteristics including i magi ng standards. After verification of
commodi ties noved and nunber of bridges. Disclosure of el ectronic records for conpl eteness and
these records may be affected by I1C 5-14-3-4(a)(5) and legibility, DESTROY hard copi es and
(b) (10). TRANSFER one copy of electronic records

along with an index to the | NDI ANA

ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and WEEDI NG pursuant to archival
principles. MAI NTAI N agency copy of

el ectronic records pernanently for agency
reference use.

2(87-204 ACCl DENT REPORTS I MAGE any hard copi es according to | ARA
Each railroad operating in Indiana is required by the FRA i magi ng standards. After verification of
to submit this report nonthly. Information from accident el ectronic records for conpl eteness and
reports is filed with the Ofice of Railroads by legibility, DESTROY hard copi es and
investigating agencies. Sone of these reports are received TRANSFER one copy of electronic records
in hard copy form while others are received along with an index to the | ND ANA
el ectronically. Disclosure of these records may be affected | ARCH VES, in a format approved by | ndiana
by 49 CFR 225.15 and 17. Archives staff, for EVALUATI ON, SAMPLI NG

and WEEDI NG pur suant to archival
principles. MAI NTAI N agency copy of

el ectronic records pernanently for agency
reference use.

312009- 03 APPLI CATI ON FOR CONSTRUCTI ON WTHI N A NO SE SENSI TI VE AREA, | | MAGE any hard copies according to | ARA
I NDOT FORM 101 i magi ng standards. After verification of
Applications for a pernmit to construct within a noise el ectronic records for conpl eteness and
sensitive area as defined by IC 8-21-10. The permt is legibility, DESTROY hard copi es and
valid as long as the structure or airport exists. TRANSFER one copy of electronic records

along with an index to the | ND ANA

ARCHI VES, in a format approved by Indiana
Archives staff, for EVALUATI ON, SAMPLI NG
and WEEDI NG pur suant to archival

princi pl es. MAI NTAI N agency copy of

el ectronic records pernmanently for agency
reference use.

4183-1294 MASTER PLANS & Al RPORT LAYOUT PLANS (Al P) | MAGE according to | ARA ineging standards.

These are approved pl anni ng docunments for the airports in
the State of Indiana. They are received in hard copy format
and kept in the large plan file drawer.

After verification of electronic records
for conpleteness and legibility, TRANSFER
one copy of electronic records along with
an index to the INDIANA ARCHI VES, in a
format approved by Indiana Archives staff,
for EVALUATI ON, SAMPLI NG and WEEDI NG
pursuant to archival principles. MAI NTAIN
hard copy and agency copy of electronic
records permanently in agency for reference
use.
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5(83-1296 CLOSED Al RPORT GRANTS I MAGE any hard copies according to | ARA
Federal Aviation Administration (AIP) and State matching i magi ng standards. After verification of
Grants for Airports in the State of |ndiana. Retention el ectronic records for conpl eteness and
based on | C 34-13-1-1. legibility, DESTROY hard copies and

TRANSFER one copy of el ectronic records
along with an index to the | ND ANA

ARCHI VES, in a format approved by Indiana
Archives staff, for EVALUATI ON, SAMPLI NG
and WEEDI NG pur suant to archival

princi pl es. MAI NTAI N agency copy of

el ectronic records pernmanently for agency
reference use.

6(83- 1304 PUBLI C USE Al RPORT FI LES | MAGE any hard copies according to | ARA
Information specific to establishnent, abandonnent, or i magi ng standards. After verification of
conpliance for a public-use airport in the State of el ectronic records for conpl eteness and
I ndi ana. | egibility, DESTROY hard copies and

TRANSFER one copy of el ectronic records
along with an index to the | ND ANA

ARCHI VES, in a format approved by Indiana
Archives staff, for EVALUATI ON, SAMPLI NG
and WVEEDI NG pur suant to archival

princi pl es. MAI NTAI N agency copy of

el ectronic records pernmanently for agency
reference use.

7/83-1305 PRI VATE USE Al RPORT FI LES I MAGE any hard copies according to | ARA
Information specific to establishnent, abandonnent, or i magi ng standards. After verification of
conpliance for a private-use airport in the State of el ectronic records for conpl eteness and
I ndi ana. legibility, DESTROY hard copi es and

TRANSFER one copy of el ectronic records
along with an index to the | ND ANA

ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and WVEEDI NG pur suant to archival

princi pl es. MAI NTAI N agency copy of

el ectronic records permanently for agency
reference use.

8(83-1314 |AS BU LT Al RPORT RECORDS AND DRAW NGS | MAGE any hard copies according to | ARA
Per manent record of construction on an airport in the State |inaging standards. After verification of
of Indiana. Includes: Federal Aid Airport Program el ectronic records for conpl eteness and
Devel opnent Aid Program and Airport |nprovenent Program legibility, DESTROY hard copies and
(Al P) Projects. TRANSFER one copy of el ectronic records

along with an index to the | ND ANA

ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and VEEDI NG pur suant to archival

princi pl es. MAI NTAI N agency copy of

el ectronic records permanently for agency
reference use.

9|87-203 I NSPECTI ON REPORTS AND | NVENTCRY FI LE MAI NTAI'N el ectronic records pernanently for
This Ofice in the Milti-Mdal Planning and Policy Division | agency reference use.
has enpl oyees performng all required inspections of
freight-only grade crossings in this state. This file also
i ncl udes crossing |locations. The Federal Railroad
Admi ni strati on (FRA) mandates these inspections, and they
are upl oaded to the FRA database. This record is received
el ectronically.

10|87- 206 RAI LROAD PCLI CE COW SSI ONS I MAGE any hard copi es according to | ARA

A ten-dol lar ($10.00) filing fee, bond, and references are
required. A Conmi ssion by the Indiana Departnent of
Transportation is good until a policeman is dismssed,
deceased, retired or resigns.

i magi ng standards and DESTROY hard copies
after verification of electronic records
for conpleteness and legibility. MAI NTAI N
el ectronic records pernanently for agency
reference use.
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87-208

I NDUSTRI AL RAI L SERVI CE FUND LOANS

The goal of this programis to provide access to capital
for qualified railroads and | ocal port authorities that
operate as a railroad, pursuant to |IC 8-10-5-8.1. Loans for
the purchase or right-of-way or rehabilitati on have been
aut hori zed. For rehabilitation projects, eight year |oan
terns have been authorized and twenty year loan terns for
purchase of existing right-of-way have been authorized. A
typical file may include project files and reports and
correspondence.

I MAGE according to | ARA i nagi ng standards
and DESTROY hard copies after verification
of electronic records for conpl et eness and
legibility. MAINTAIN el ectronic records
permanently for agency reference use.

12187-210 PETI TI ONS FOR WAl VER I MAGE any hard copi es according to | ARA
A railroad nust petition the Indiana Departnent of i magi ng standards. After verification of
Transportation, Ofice of Rails, for perm ssion to waive el ectronic records for conpl eteness and
statutory safety standards. The |ndiana Departnent of legibility, DESTROY hard copi es and
Transportation investigates and grants or denies TRANSFER one copy of electronic records
permi ssion. Retention based on |IC 34-11-2-6, (2004 Edition) [ along with an index to the | ND ANA
ARCHI VES, in a format approved by Indi ana
Archives staff, for EVALUATI ON, SAMPLI NG
and WEEDI NG pursuant to archival
princi ples. MAI NTAI N agency copy of
el ectronic records pernanently for agency
reference use.
13]2018- 06 GRADE CROSSI NG FUND GRANTS I MAGE according to | ARA i nagi ng standards
The goal of the programis to provide funding for safety and DESTROY hard copies after verification
i nprovenent projects at railroad-hi ghway crossings of electronic records for conpl et eness and
t hroughout the state. Eligible applicants are |ocal public legibility. MAINTAIN el ectronic records
agencies and Class Il and Class IIl railroads. Retention permanently for agency reference use.
based on | C 34-13-1-1.
1412018- 07 ANNUAL TRUCK SI ZE AND WVEI GHT ENFORCEMENT PLANS MAI NTAI N el ectroni c records permanently for
Docurent ati on of the annual plan devel oped by | NDOT and agency reference use.
Indiana State Police for enforcing federal and state truck
size and weight laws and regul ations. This plan is required
annual ly by 23 CFR 657, and is subnmitted electronically to
the Federal H ghway Administration (FHWA).
15]|2018- 08 OVERSI ZE/ OVERVWEI GHT TRUCK PERM TS - LETTERS FOR SPECI AL MAI NTAI'N el ectroni c records permanently for

PERM T APPROVALS

El ectroni ¢ docunentation of approval granted by | NDOT for
variance fromexisting permtting rules and policies, in
conjunction with a specific Oversize/ Overwei ght permt that
has been granted by the Departnent of Revenue - Mbtor
Carrier Services Division.

agency reference use.
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